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1. IMosicHUTEIbLHAA 3aIMCKA

1.1. Ilens u 3a7a4n OUCIUILINHEL

He.]'lb AUCHUIVIMHBL — OaTbhb MNPCACTABIICHUC O COBPECMCHHBLIX TCEXHHYCCKUX CpPCACTBAxX U
I/IH(i)OpMaI_II/IOHHO—KOMYHI/IKaHI/IOHHBIX TCXHOJIOTHAX JIS ITOJIYUCHHA IICPBUYHOIO OIIbITA pa60T51
C I/IH(l)OpMaIII/IOHHBIMI/I TEXHOJOTHSIMU W  0a3aMu AaHHBIX B  MPOOECCE  CO3aaHUA
KOMMYHHKAIIUOHHOI'O ITPOAYKTA.

3agauM AUCHMIIMHBL:
® OXapakTepHU30BaTh NPHUMEHEHHE COBPEMEHHBIX IM(PPOBBIX YCTPOMCTB, miuardhopMm u
MIPOrpaMMHOTO OOECIeUeHHsl Ha BCEX dTamax CO3JaHHsl TEKCTOB pEeKjaMbl U CBS3EH ¢

OOIIIECTBEHHOCTHIO U (UJTH) MHBIX KOMMYHHUKAIIHOHHBIX TIPOAYKTOB;
® 1aTh NMPEJCTABICHUE O COBPEMEHHBIX POCCUHUCKUX U 3apyOeKHBIX 0a3ax JaHHBIX;

e chopmupoBaTh

MpEaACTaBJICHUC 0

CHUCTEMAaTHU3UPOBAHHON

nHbopManuu IS

HCIIOJIBb30BaHUsA B HpO(I)eCCHOHaHLHOﬁ ACATCIIBHOCTH

e 00y4YuThH

nporeccaMm U

METOJaM

ITOMCKa,

cOopa, XpaHeHUs, 00pabOTKH,

pacnpocTtpaneHus uHbopManuu ¢ yu€tom ocobeHHocteld DenepanbHbIX 3aKOHOB «O0

uHpOopManuy,

I/IH(bOpMaIII/IOHHI)IX TEXHOJOIugAX MW O 3alluTe I/IH(l)OpMaIII/II/I)) oT

27.07.2006 Ne 149-D3 u «O pexname» ot 13.03.2006 Ne 38-D3.

1.2. HepequL IIaHUPYCMBIX PEC3YJILTATOB O6y‘leHI/IH o AJUCHUIIIIMHEC, COOTHCCCHHBLIX C

HHAUKATOpaMu JOCTUKCHU A KOMIIETCHITUIH

IIOUCK, KPUTHYECKUI
aHaJIU3 U CUHTE3
nH(popManuu,
HIPUMEHSTD
CUCTEMHBIN MOIXO0/
JUISL peLIeHus
IIOCTaBJICHHBIX
3a1a4

METOI0JIOTUIECKIX
HOJI0OXKeHU! puitocopum,
KOHIIENTYaJIbHBIX MMOJIX0/IOB
K IOHMMaHHIO IPUPOJIBI
uH(pOopMaIK KaK HAYIHOH U
¢duocodckoii kareropum,
METOJIOJIOTMIECKHUX OCHOB
CHUCTEMHOI0 MOJIX0/1a

Komnerenuust HNuauxatopsl Pe3yabTaThl 00y4eHust
(ko u KOMIIEeTeHIN I
HaWMEHOBAHHE) (Ko ¥ HAMMEHOBAHUE)
YK-1 Cnocoben VK- 1.1-Ilpumensier 3Hanue | 3nams. poiib U 3HAUEHUS UH(OPMALIUU U
OCYILECTBIISATh OCHOBHBIX TEOPETUKO- MH(OPMALIMOHHBIX TEXHOJIOTUH B

COBPEMEHHOM HH(OPMALIMOHHOM
MIPOCTPAHCTBE; 0COOEHHOCTHU cOopa,
XpaHEHUs U aHajlIu3a JaHHBIX.

Ymems: IpUMEHATH MOJTy4YEHHbIE 3HAHUS B
MIPAKTUYECKON EATEIbHOCTH.

Brademw: KynbTypoi MBIIIIICHUS,
CIOCOOHOCTBIO K BOCTIPUSITHIO, 0000IIIEHUIO
U aHaJIu3y HHpOpMaLUU.

OIIK-6 - cocoben
UCIOJIb30BATh B
npo¢eCcCHOHATBHON
JeSITebHOCTH
COBpPEMEHHBIC
TEXHUYECKUE
CpencTBa U
UH(POPMAIMOHHO-
KOMMYHHUKAITIOHHBI
€ TeXHOJIOTUU

OIIK-6.1 - otObupaet s
OCYILIECTBIICHUS
npodecCuoHATbHON
JeSITeIbHOCTH HE00X0IMMOe
TEXHUYECKOE 000pyI0BaHNE
U TIpOTpaMMHOE
obecrieueHne

OIIK-6.2 - mpumeHsieT
COBpEMEHHBIE IIU(PPOBHIC
YCTPOHCTBA, TIATHOPMBI U
porpaMmMHOe o0ecriedeHue
Ha BCEX dTanax Co3JaHus
TEKCTOB PEKJIAMBbI U CBA3EH C
0OIIECTBEHHOCTHIO U MHBIX

3nams: ponb ¥ 3HAYEHUS UH(OPMALIUU U
MH(POPMALIMOHHBIX TEXHOJIOTUN B
COBPEMEHHOM HH(OPMAIIMOHHOM
IIPOCTPAHCTBE; OCHOBHBIE TEXHUUECKHE U
MIpOrpaMMHBIE CpeCcTBAa HH(DOPMALIMOHHBIX
TEXHOJIOTHH B MpOo(ecCHOHATBHOM
NeSITeNIbHOCTH; COBPEMEHHBIE POCCUICKHE U
3apyOeskHbIe 06a3bl JaHHBIX; 0COOEHHOCTH
cOopa, XpaHEHUs U aHaju3a JaHHBIX.

Ymemuw: pabotats ¢ uHbopMalueit B
r7100aIbHBIX KOMITBIOTEPHBIX CETAX, 6a3aMu
JAHHBIX U KOPIOPATUBHBIX
MH(POPMAIIMOHHBIX CHCTEMAaX; UCII0JIb30BaTh




KOMMYHHUKAITMOHHBIX B CBOEH J1€ATEIBHOCTH HOPMAaTHBHbBIE
MIPOJIyKTOB MIPaBOBbIE JOKYMEHTHI 10 HH(OPMALIMOHHON
0€301aCHOCTH; IPUMEHSTh MTOyYEHHbIE
3HAHUS B IPAKTUYECKON JEATEIbHOCTH.

Braoems: xynbTypoil MBIIIICHUS,
CIOCOOHOCTBIO K BOCIIPUSATHIO, 0000IIIEHUIO
U aHan3y MHGOpMaIuu; IPOIECChl U
METO/IbI TIOUCKA, cOOpa, XpaHESHHSI,
00pabOTKHU M pacTIpOCTPAHCHUS
nH(pOpMAIINN; METOJAMH U IPOTPAMMHBIMU
cpencTBamMu 00OpabOTKH IETTOBOM
nH(GOPMAIIUY TIPU OTIPEJICIIEHHOM YPOBHE
nH(pOpMaAITMOHHOM 0€30MMaCHOCTH.

1.3. MecTo TMCHMIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHON POrPaMMbI

Z[I/ICI_[I/IHJ'II/IHa OTHOCHUTCS K 00513aTE€JIbHOM YacTH 0a30BbIX JUCLUITINH yqe6H0ro IjiaHa.

21.]'[5[ OCBOCHUA ﬂaHHOﬁ JUCHUITIINHBI HCO6XO)II/IMI)I 3HaHMH, YMCHUA H BJIaACHUS,
chOopMHUPOBaHHEIE B Ipoliecce U3yueHUs: NHPOPMAIIMOHHBIX TEXHOJIOTHI HA CTYNEHH CPEIHETO
(momHOTO) O6IIETO OOpa3zoBanus. B pe3ynpTaTe OCBOCHMS TUCHUILIMHBI (POPMUPYIOTCS 3HAHMUS,
YMEHHUSI U BIaICHUS, HEOOXONUMBIE JJIs1 U3YUYCHUS TAKUX JAUCIUIUIMH, KaK:

e Teopus u MpakTUKa MAPKETUHTA;

o MapKeTI/IHFOBI)Ie HUCCIICOOBAHUA U CI/ITyaIII/IOHHBII\/’I aHaJIu3,

e [ludpoBbiec KOMMyHHKAIINY;

e (CoBpeMeHHbIC HHTEPHET-KOMMYHHKAIIHH..



2. CrpykTypa IMCUHILJIHHBI
CTpykTypa IMCUMIIMHBI 1J1s1 04HOH (popMBbI 00yUeHnst
OO0beM AUCHMIUIMHBI B (pOpME KOHTAKTHOW PaGOTHI OOYHarOIIUXCS C MENAaroruuyecKUMU

paboTHUKaMU U (WIM) JTULAMH, TPUBJIEKaEMbIMU K pealn3alii 00pa30BaTeIbHONU MPOrpamMMbl
Ha MHBIX YCJIOBUSX, IIPU MPOBEJCHUN YYCOHBIX 3aHATH:

Cemect | Tum yueOHBIX 3aHATHIA KonunuecTBo
p 4acoB
2 Jlekuu 16
2 CemuHapbl/1a00paTOPHBIE PAOOTHI 26
Bcero: 42

O0BeM TUCHUTUIMHBI (MOTYJIs) B JOpME CaMOCTOSATENBHON PAOOThl 00YJYAIOIINXCS
cocTaBisieT 66 akageMUYecKux yaca(oB).

CTpyKTypa AMCUMIIMHBI 1JIs1 3209HOH (opMbl 00yUeHust
OO0beM AUCHMIUIMHBL B (JOpME KOHTAKTHOW PabOTHI 0OydarOIIUXCS C MEJAaroruuecKUMU

paboTHUKaMU U (WIM) JTULAMU, IPUBJIEKaEMbIMH K pean3allii 00pa30BaTeIbHONU MPOrpamMMbl
Ha UHBIX YCJIOBUSX, IIPU NPOBEJCHUN YUEOHBIX 3aHITU:

Cemect | Tum yueOHBIX 3aHATHIA Komnuectso
Y 4acoB
4 Jlexiumn 4
4 CemuHapbl/1a00paTOPHBIE PAOOTHI 8
Bcero: 12

O0BeM TUCHUTIUIMHBI (MOTIYJIsI) B JOpME CaMOCTOSTENBHON PAOOThl 00YJAIOIIUXCS
cocTaBisieT 96 akageMUYecKux yaca(oB).

3. ConepxxaHue IMCUUILTHHBI

Tema 1. Undopmanusi, 1aHHbie U 3HaHUsA. Mepbl uHpOpMALMH.

OOue mnoHATHS WHPOPMALMHU, NAHHBIX M 3HaHUM. Mepsl HH(pOpMaIMK, KayeCTBO
nHpopmanuu. CoBpeMeHHOE HWH(POPMAIMOHHOE MPOCTPAHCTBO €ro  OCOOCHHOCTH U
XapakTepUCTUKH. TeneBuaeHue, panuo, cerb VHTepHer, HocuTenu HHGopMauum —
XapakTepucTuku u ocobeHHoctH. [Ipomeccel cOopa, mepemaun, oOpaOOTKM M HAKOIUICHUS
uH(pOpMaLIUH.

Tema 2. UndopmaTu3anus B COBpeMEHHOM 001IeCTBe.

NudpopmanoHHble PEBONIONMM B HWCTOPUM pa3BUTHS LUBWIM3anuu. [loHsTHE
KoMmImbloTepu3anuu W uHpopmatuzanmuu. [Iporpamma wunpopmatuzanun «MHbopmanroHHOe
00II[ECTBO», OCHOBHBIE ITOI0KEHMSL.

3apoxeHue U pa3BuTHEe MHPOpMaluoHHOro obiectBa. IloHsATHE MHPOPMALMOHHOTO
oOmecTBa, OCHOBHBIE 4YepThl. OCHOBHBIE TNPUHIMIIEI 00pa3oBaHHs B HWHGOPMAIMOHHOM
obmmectBe. Henocratku nunpopmanmonHoro oduectsa. [lytu ux npeononeHus.

Tema 3. UndopmannoHHbIe TEXHOJOTHH M CHCTEMBbI, BUABI HH(POPMAIIMOHHBIX
TeXHOJ10ruii. OCHOBHBIE MpoLecChl HHPOPMALMOHHBIX CHCTEM.



Onpenenenne  MHPOpPMALMOHHOM  TexHosmoruu.  [lpumepsl  HMHPOPMAIMOHHBIX
texHojoruil.  Od¢ucHple  uHGOpManMOHHbIE  TexHojoruu.  KoHuenuuu  BHEApPEHUs
MH(POPMALIMOHHOM TeXHOJIOTUH B hupme. Buabl HHGOPMAIIMOHHBIX TEXHOJIOTHA.

Onpenenenne MHPOPMAMOHHON cuctembl. [Ipumepbl HHYOPMAIIMOHHBIX CHCTEM.
OcHOBHBIE TpOLIECCHl B MHPOPMALTMOHHOW CHCTEME.

Tema 4. UHcTpyMeHTBI peann3any HH(POPMAIMOHHBIX TEXHOJIOTHH.

[Toxonenuss 9BM. Ocobennoctu kaxzaoro mnokosnenus IBM. CoBpeMeHHBII ypoBeHb
pazButHs OBM. CucteMsl nckyccTBeHHOro uHTesuekTa. Kinaccudukanus coBpemeHHbIx DBM.

Apxurexktypa OBM. CoctaB u (QyHKIUOHAJIbHBIE XapaKTEPUCTUKU COBPEMEHHOIO
MEPCOHAIBHOTO KoMIboTEPA. CTPYKTYpHAsl ceMa NEPCOHAIIBHOTO KOMIIBIOTEPA.

[TonsitTne nporpamMmmuoro npoaykra. OcHoBHbIe XapakTtepucTuku 110. XKu3HeHHbI UK
I10. Knaccuduxanus I10 nepconansHoro kommnbiotepa. Cucremuoe 110, makeTsl NpUKIaIHBIX
MpOrpaMM, HTHCTPYMEHTapHI TEXHOJIOTUI MPOrpaMMHUPOBAHUSI.

Omnpenenenne anroputma. OcHOBHBIE cBoiicTBa anroputMma. CrocoObl 3agaHus
anroputMa. OCHOBHBIE 3JIEMEHTHI OJOK-CXeM anroputMmoB. OmepaTopHbI crocod 3agaHus
aJIropuTM™Ma.

Tema 5. ba3bl nannbix. CereBble HHPOPMALMOHHbIE TEXHOJIOTHH

ba3sl npannbix. Knaccuduxamus 6a3 gaHHbIX. CTpyKTypHBIE 3JIeMEHTHl 0a3 JTaHHBIX.
Mogenu 6a3 gannsix. [Ipumeps! 6a3 qanHbIX. CpaBOYHO-IIPABOBBIE CUCTEMBI.

[Tonsitue cereBbIXx MHGOPMAIMOHHBIX TexHodoruil. Kiaccudukanus KOMIBIOTEPHBIX
cereil. [IpoTokoiel, Tononorus cereil. Kanainsl cBsi3u. Buapl muHui cBA3H.

OO6sayHble TEXHOJIOTUH. Y CIIYTH IUCTAaHIIMOHHOM 00paboTku naHHbIX. [IpenmyriecTBa u
HEIOCTAaTKN O00JIAYHBIX TEXHOJIOTHH.

CucreMsbl 3JIEKTPOHHOT0 JOKYMEHT0000poTa. OCHOBHbBIE MPUHIIUIIBI TOCTPOEHUS CUCTEM
AJIEKTPOHHOTO  JoKyMeHTooOopora. Krnaccupukamus COJl.  Xapakrepuctuku Hauboiee
pacnpoctpan€HHbIX CO/I.

TexHoI0rMM BUACOKOH(DEPEHIICBS3H.

MynbTUMeINITHBIE TEXHOJIOTUU U CPEICTBA.

Tema 6. Texnosiornu c:katusi ”HGopMa U

Aymuo u Buzpeo moToku uHpopmauuu. LludpoBoe KoaupoBaHHWE ~CHUTrHaiA.
Huckpernzauuss U kBaHToBaHMe. [loTok naHHBIX npu Bujeo3anucu. CTaHIapTbl CHKATUA
CTaTUYECKUX U JUHAMHUUYECKUX M300parkeHni. CxKaTble MOTOKU JTAaHHBIX.

Tema 7. TexHos10ruu co3x1aHus U NOATBEPKACHUA MOAJIMHHOCTH JOKYMEHTA.

COBMECTHOE pPETaKTUPOBAaHHUE M COBMECTHas pabora Haj JoKyMeHTamu. CrocoObI
COBMECTHOI paboThl Haj JoKyMeHTaMu. O030p MPOTYKTOB ISl COBMECTHOTO PEelIaKTUPOBAHUSL.
Cuenapuu COBMECTHOM pabOThI HAJl JOKyMEHTaMHU.

Hcnonb3zoBanue 35eKTpOHHOM mnoanucu B Poccuu. BuIbl 3JIEKTPOHHBIX IOANMCEH.
Hasnauenue u npumenenue OI1.

Bupryansnas opranuzanus. Buptyanbabiii opuc. JI0CTOMHCTBO U HETOCTATKH.

Tema 8. OcHOBBI HH(POPMALMOHHOI 0€30IIACHOCTH

OcHoOBBI MH(POPMAIIMOHHON 0€30MacHOCTH TOCYJapCTBa, OPTaHU3AIMOHHBIX CHCTEM U
ncuxonHpopMalonHas 6e3onacHocTh Jojei. OOecriedeHne MOCTYNMHOCTH, IETOCTHOCTH M
KOH(QUICHIIMATPHOCTH WH(POPMAM B OpraHU3alMOHHBIX cucTeMax. OpraHu3anuoOHHEIE,
OpPraHU3aI[MOHHO-TEXHUUECKUE W TEXHUUECKHUE METOJbl oOecredeHuss TpeOyemMoro ypoBHS
nH(popManmoHHOU 6e3omacHocTh. [Ipo6ieMbl ncuxonHpopMaMOHHOM 6€30IacCHOCTH.



4. OoOpa3oBare/ibHbIEe TE€XHOJOTHHM

B nepuoa BpeMEHHOTO NPUOCTAHOBICHMS IMOCELICHHS OOYyYarOUIMMUCSA MOMEUICHUN U
tepputopun PITY. anga opranmszanuu ydeGHOro mpolecca ¢ MPUMEHEHHEM 3JIEKTPOHHOTO
o0y4YeHHs W JUCTAaHLMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHH MOTYT OBITh MCIOJIb30BAHbI
cieayronye o0pa3oBaTebHbIE TEXHOIOTHU:

— BUJICO-JICKIIUH;

— OHJ'I&fIH-J'IGKHI/II/I B PCIKUME pCAJIbHOI'O BpEMCHHU

— DIIEKTPOHHbIC Y4eOHUKH, yueOHbIe TOCOOUs, HayYHbIC U3AaHUS B SJICKTPOHHOM BHJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEeIbHBIM pecypcaM;

— CUCTEMBI JJIs JJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTallU C UCITIOJIb30BAHHUEM TCICKOMMYHUKAIITUOHHBIX CPEACTB.

[Ipu  peamms3amuu  mporpaMMbl  JAWCHUIUIMHBL  UCIHOJIB3YKOTCA — Pa3jIU4HbIC
o0pa3oBaTeNbHbIE TEXHOJIOIMU — BO BPEeMsl ayJTUTOPHBIX 3aHATHH, 3aHATHS MPOBOJAATCS B BUJE
nexkuuit ¢ ucnonb3zoBanueMm [IK u kommpioTepHOro mnpoexkTopa (JIEKIUSI-BU3yalu3alus), IO
HanboJee CI0KHBIM BOIPOCAM TEMBbI 3aHSATHUS NMPOBOAATCS C BKIIOYEHHUEM JTUCKYCCHH (JIeKIus-
nuckyccus). [IpakTudeckue 3aHATHS TPOBOASTCA B KOMIIBIOTEPHOM KJIACCE€ C MCIOJIb30BAaHUEM
CMEUUANBHBIX KOMIBIOTEPHBIX W TNPOMBIIUICHHBIX aBTOMAaTH3MPOBAHHBIX HH()OPMALMOHHBIX
CUCTEM.

C uenplo aKTUBU3UPOBATh pabOTy CTYACHTOB MPU OCBOCHUU TEOPETUYECKOr0 MaTepHara,
U3JI0)KEHHOT0 Ha JIEKIUSAX, MPU MPOBEJCHUHM NPAKTUYECKUX pPAOOT MPOBOJIUTCS YCTHBIN
HKCHPECC-OMPOC CTYACHTOB IO BONPOCaM MPEABLAYIIUX MPAKTHYECKUX pabOT M TeM,
W3JI0KEHHBIX Ha JIEKIHAX.

CamocTosTenbHas paboTa CTyAEHTOB HalpaBiieHa Ha 3aKPEIUICHHE MOyUYCHHbBIX HaBBIKOB
U JUIs TpUOOPETEHHSI HOBBIX TEOPETHUECKUX U (PaKTUUECKUX 3HAHUM, BBIOIHIETCS B YUTATHHOM
3ae OWOIMOTEKM M B JIOMAIlHUX YCJOBUSX, MOJKPEIUIAeTCS Y4eOHO-METOAMYECKUM U
WH(OPMAIIMOHHBIM o0ecrieueHneM (y4eOHUKH, Y4eOHO-METOAMYECKHE TMOCOOUs, KOHCIICKTHI
JISKITHiN).

15 % — UHTEepaKTUBHBIX 3aHIATUN OT 00bEMa ayAUTOPHBIX 3aHATUI

Ne Buasbl yueonnix (O0pasoBatenbHbIC
HaumenoBanmue pa3aesna N

n/n 3aHATHH TEXHOJIOTHH

1 (2 3 4

1. |Uudopmanus, nanueie u 3HaHUA. Mepol  |Jlekyus 1. BBognas gexuus ¢
UH(pOpMaLIUH. HCII0JIb30BaHUEM

BUJICOMATEPHAIIOB

2 |Muadopmatuzaiysi B COBPEMEHHOM Jlexyus 2. Jlexuus-Buzyanuzanus.
oOuiecTse

3 |UHdopmanroHHbIE TEXHOIOTUN U Jlexyus 3. Jlexuus ¢ pazdopom
CUCTEMBI, BUIbI HHPOPMAIIHOHHBIX KOHKPETHBIX CUTYyAaIIHiA.

TexHoJyioruii. OCHOBHBIE MTPOIIECCHI
UH(POPMALIMOHHBIX CUCTEM.
Ilpaxmuueckoe |3aHATHS B KOMIIBIOTEPHBIX

3ansamue KJaccax.
4  |HCTpyMEHTHI peanu3anuu Jlexyus 4. Jlexuus ¢ pazdopom
UH(QOPMALIMOHHBIX TEXHOJIOTHH. KOHKPETHBIX CUTYaIUil.

Ilpaxmuueckoe |3aHATHS B KOMITBIOTEPHBIX
3auamue KJjlaccax.




5 |ba3bl nannsix. CereBble Jlexyus 5-6. Jlexums-nuckyccus.
nH(GOPMAIMOHHBIE TEXHOJIOTUU
Ilpakmuueckoe |3aHATUS B KOMIIBIOTEPHBIX
3auamue KJIacCaXx.
6 |TexHomoruu c:xatus HHPOPMAITUH Jlexyus 7. [TpobGneMHas nekmus.

Jlexnus ¢ pazbopom
KOHKPETHBIX CUTyalni.

7 |TexHonoruu co3gaHusi U noaATBepxkaeHus [Jlexyusa §-9.
MOJ/UTMHHOCTH TOKYMEHTA.

Ilpaxmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJjaccax.
8  |OcHOBBI HH(OPMAITMOHHOH Jlexyus 10. [IpobGneMHas nexmus.

0€30MacHOCTH.

5. OuneHka njaHMpPyeMbIX pe3yJbTATOB 00y4eHHs
5.1. Cucrema oreHUBaHUSI

B npouecce u3yyeHusi NUCIHUIUIMHBI TPOBOAMUTCS PEUTHUHIOBBIA KOHTPOJIb 3HAHUU
MaructpanToB B cooTrBeTcTBUU € [lomoxxkennem PITY o ero mpoemenuu. OH mpeamnoiaraet
y4eT pe3yibTaTOB HAMMCAHUS TECTOB U JIOKJIAJOB HA MPAKTUUECKHX 3aHITHUSIX, PE3yJIbTaTOB
CaMOCTOSITEJIbHOM PaOOTHI 1O BHITOJIHEHUIO aHATUTHYECKUX 3aJIaHUM, a TAKXKE CTENEHU YYacTHs
MarucTpaHTOB B JHUCKYCCHSIX, TIPH OOCYXXJIEHWUW MPOOJIEMHBIX BONMPOCOB W JOKJIAIOB Ha
MPaKTUYECKUX 3aHATHUSAX.

Kpurepuu, ucnonb3zyemble npu NPOBEICHUM PEUTHUHTOBOTO KOHTPOJISI AJIS CTYIEHTOB,
«HpOpMAITMOHHBIE TEXHOJIOTUM B peKJIaMeé H CBI3AX C

U3ydaromux  AUCHUILINHY

0OIIIECTBEHHOCTHIO», CPOKH M OIIEHKA Pa0OT MpeICTaBICHBI B TAOJIUIIE:

DopmMa KOHTPOJIA Makc. KOJIH4€ecTBO
0aJI10B
3a oany Bcero
padoty
Texymui KOHTPOJIb:
- onpoc 4 6anna 4 6anna
- 8bINOHEHHOE NPAKMUYecKoe 3a0anue |5 6annos 20 6annos
1,3,4,6
- 8bINOHEHHOe npakmuieckoe 3a0anue |10 bannos 20 b6annos
2,5
- KOHmMpOIbHAsA paboma 16 6annos 16 b6annos
[TpomMexyTodHas aTTecTanus 40 6annos
(mecmuposanue)
HToro 3a cemectp (ducyuniuny) 100 6annos
9K3aAMeH

[Tonmy4yeHHBIH COBOKYIHBIN pe3ysbTaT KOHBEPTUPYETCS B TPAIUIMOHHYIO HIKAJy OLEHOK U B
iKaixy oleHok EBpomneiickoil cuctembl nepeHoca u HakoruieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUHU C TaOIUIIEH:
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100-6ampHas R p— [xana
1IKana ECTS
95 - 100 A
3394 OTJIUYHO B

68 — 82 XOpOLIO 3a4TEHO C

56 —67 D
50_55 YIOBJIETBOPUTEIHHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEIHHO HE 3a4TEHO F

5.2. Kpurepuu BbICTaBJICHUS OIIEHKU 0 AUCIUIUIMHE

Banael/
HIkana
ECTS

Onenka mo
IMCUUILIMHE

Kputepun oneHkn pe3yibTaToB 00y4eHus! 0 JUCHUIIIHHE

100-83/
AB

«OTJIIHYHO/
«3a4TEHO
(oTu4HO)»/
«3a4TEHO»

BricTaBnsiercsa oOy4daromemMycsi, €Cii OH TiTyO0KO U TPOYHO
YCBOWJI TEOPETUYECKUN U IIPAKTUYECKUIM MAaTeprall, MOKET
MIPOJIEMOHCTPUPOBATH 3TO HA 3aHATUAX U B XOJI€
IIPOMEXKYTOYHOM aTTecTal|HU.

OOyuaromuiics: KICUYEPIBIBAIOIIE U JJOTHYSCKUA CTPOMHO
u3JaraeT yueOHbI MaTepuall, yMeeT yBI3bIBATh TEOPHUIO C
MIPAKTUKOM, CIIPABIIAETCS C pEUICHHEM 3a]ad
npodeCCHOHATBLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, NIPaBUIILHO OOOCHOBBIBACT MPUHATHIC PELICHUS.
CB00OIHO OpHUEHTUPYETCS B YU4eOHOH U MpodeccCHOHATBHON
JUTEepaType.

OrneHka no JUCIHUILTUHE BBICTABIISAIOTCS 00ydarolemMycs ¢
YYETOM PE3YIbTATOB TEKYLIEH U MPOMEKYTOUHOM aTTECTALIUH.
Komnerenuuu, 3akperiéHHble 3a AUCHUIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI.

82-68/

«XOpOoIIoY/
«324TEHO
(xoporto)y/
«324TECHOY

BricTaBnsierca oOy4daromemMycsi, €CJIi OH 3HAET TEOPETUUECKUI
Y IIPAKTUYECKUM MaTepural, FpaMOTHO U 110 CYILECTBY U3JIaracT
€ro Ha 3aHATHUSAX U B XOJI€ IPOMEXKYTOYHOM aTTECTAllUU, HE
JIOITyCKasl CYIIECTBEHHBIX HETOYHOCTEM.

OOyyaromuiics MpaBUJIbHO MPUMEHSET TEOPETUUECKUE
MIOJIOXKEHUS IIPU PEIICHNUH NTPAKTHYECKUX 3a/1a4
npodeccHoHaNbHOM HAMTPaBICHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIaZIe€T HEOOXOIMMBIMHU ISl 3TOTO HaBBIKAMU U
MpUEMAMHU.

JlocTaTOYHO XOPOILIO OPUEHTUPYETCS B YUEOHOH U
npodeccuoHaNbHOM JTUTEepaType.

OneHka no JUCUMILIMHE BBICTABIISAIOTCS 00ydarolemMycs ¢
YYETOM pe3yabTaTOB TEKYIIEH U MPOMEKYTOUYHOU aTTECTALIUH.
KomnereHnuuu, 3akpeniéHHble 3a TUCIUIIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIiY.

67-50/
D.E

«yJIOBJIIETBOPH
-TeTIbHOY/
«3a4TEHO
(ynoBneTBopu-

BrictaBisiercst o0y4aromemMycsi, €Clii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUESCKUI U MPAKTHYECKUIT MaTepual, J0MyCKaeT
OTACJIbHBIC OIITOKH IIpH €T0 U3JI0KCHUHN HaA 3aHATHUAX U B XOA€
NPOMEKYTOYHOM aTTECTAIHH.
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Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHus! 0 JUCHUIIIHHE
Ixanaa AUCHHUILINHE
ECTS
TEJIBHO)»/ OOyuaronuiics UCTIBITHIBACT ONpPEIEIEHHbIE 3aTPyAHEHUS B
«3a4TEHO» IIPUMEHEHNUU TEOPETUUECKUX MOJIO0KEHUH NPU pEeLIEHUH

IPAaKTUYECKUX 3a/1a4 IPO(EeCCHOHAIILHON HAalpaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CIIO’)KHOCTH, BJIa/IeeT HEOOXOIMMbBIMH
IU1s1 3TOr0 0a30BBIMHU HAaBbIKAMH U IPUEMAMHU.
JIeMOHCTpHpPYET I0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHka Mo JUCUUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCs C
Y4€TOM pe3ysbTaTOB TEKYIEH U POMEKYTOYHON aTTECTALUN.
Komnerenuuu, 3akpeni€éHuple 3a TUCIHUIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/ «HEYIOBIETBO | BricTaBnsieTcs o0ydaroniemMycs, €Clid OH He 3HaeT Ha 0a30BOM
F.FX PUTENBHOY/ YpOBHE TEOPETHUECKUN U MPAKTUYECKUN MaTepual, JOMyCKaeT
HE 3a4YTE€HO rpyOble OLIMOKH MPU €0 U3JI0KEHUH Ha 3aHATUSAX U B XOJI€

MPOMEXKYTOYHOU aTTeCTaIuH.

OOyyaromuiics UCIIBITBIBAET CEPHEZHBIE 3aTPYIHEHNUS B
NPUMEHEHHN TEOPETUYECKUX TIOJIOKEHUH TIPH PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(ECCHOHAILHON HAIPaBICHHOCTH
CTaH/IapPTHOTO YPOBHS CIIOKHOCTH, HE BJIA/ICET HEOOXOIMMBIMHU
UIsL 3TOTO HABBIKAMH U TIPUEMAMU.

JlemoHCTpHpyeT pparMeHTapHbIe 3HaHUS yueOHON
JUTEPATypHI MO JUCIUTUIUHE.

OrmeHka 1Mo JUCIUITIMHE BBICTABIIIOTCS 00yJaromeMycst ¢
y4ETOM PE3yJIbTAaTOB TEKYIEH U MPOMEXYTOUYHOH aTTeCTalllH.
KommeTeHnuy Ha ypoBHE «I0CTAaTOUHBII, 3aKPEIUIEHHBIE 3
JMCLUUIUINHOW, HE CHOPMHUPOBAHBI.

5.3. OueHouHble cpeAcTBa (MaTEpPHUAIbI) AJIsl TEKYILEr0 KOHTPOJIS yCIIEBAEMOCTH,

MIPOMEXKYTOYHON aTTECTAIMN 00YyJaIOMUXCS TI0 TUCIUTIIINHE

[IpakTuueckue paboThI (TEKYLIMH KOHTPOJIb) COAEPKAT TUIIOBbIE 3aJaHUSI IO KIIFOUEBBIM
MIPAKTUYECKUM AaCMEeKTaM YKPYNMHEHHBIX TEMAaTUK JUCUUIUIMHBI W IPOBOIATCSA B TEUEHUE
ceMecTpa TIOCI€ U3Yy4YeHHUs TeopeTHueckoil uyacTu. MrToroBas KOHTponbpHas paboTa
(IPOMEXXYTOUYHBIN KOHTpPOJIb) COAEPIKUT TEOPETUUYECKHE BOMPOCHI Kypca, 0a30BbI€ MOHATHS,

MPAKTUYCCKUC 3aJaHUA, 10 YKPYITHCHHLIM TEMATUYCCKUM pasacjiaM.

5.3.1. TlpumepHblii BapuaHT KOHTPOJIHHON pabOTHI.

Co3nats daitn B MS Word «KonTtponbHas pabotay B pasznene «Mou JOKYMEHTBD».
Y CTaHOBHUTH KOJIOHTUTYJIBI C JIOTOTHIIOM, (haMuimei, 1aToil 1 HOMEPOM CTPAHHUIIBL.
Cosznats B (aitne «KoHTposbHast paboTa» TUTYJIBHBIN JTUCT paOOTHI.

Ha6patb Tekct (10 cTpoK) 1 IEpeBECTH €ro B IB€ KOJIOHKH.

A o e

Co3nate B MS Word ¢aiin «Tabnumay.
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12.
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26
27
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31.
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33.
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35.
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37.
38.
39.
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Co3nate 1o 3aaanuto npenojasarenass B MS Word Tabnuity, Hanpumep, ycreBaeMOCTH
YYEHHUKOB.

BceraButh Tabnuny B daiin «KontponbHast padoTay.

ITo 3amanuro mpenonaBaTens co3aaTth GpopMyisl ¢ momouiso Microsoft Equation 3.0.

B ¢aitnie «KontponbHast pabota» co3aarhk runepcchliky Ha (aiin « Tabmuiay.

B ¢aiine «KonTponbHas padoTta» HabpaTh TEKCT C 3ar0JIOBKOM M MOA3ar0JIOBKaMH.
Co3nate oriaBJieHHE.

OTKpBITh 6a3y AaHHBIX, CO3/IaHHYIO Ha MpaKkTHYecKoi padore Ne 5.

Co3p1ate 3anpoc Ha 0TOOP 3BOHKOB € ONPEIEHHBIM KOJIOM.

BEIMONTHUTE OTACIBRHOS 3a/IaHIE npernoaaBaTeJIA.

5.3.2. KOHTpOJIBbHBIE BOIIPOCHI 1O KypCy:
[Iporpamma unpopmatuzauuu «MudpopmamrionHoe 061ecTBO». OCHOBHBIE MONOKEHHUS.
¢dbopmanys, 1aHHbIC ¥ 3HAHUS.
3. HudopmalnroHHBIE PEBOIIOLNN B UCTOPUH PA3BUTHUN [IUBUIIM3AIIH.
WNudopmannoHHoe 00111eCTBO — OCHOBHBIE YEPTHI.
Komnerorepuszanus 1 nuapopmarusarus oo1ecTsa.
Oransl pazsutus OBM.
Knaccudukanus 9BM.
OyHKUMOHaNBHbIE XapakTepucTuku I1K.
CocraB 1 CTPYKTypHasl CXeMa IEPCOHAIBHOIO KOMITBIOTEpA.
[IporpaMMHBIE IPOTYKTHI, UX OCHOBHBIE XaPAKTEPUCTUKH.
17. Knaccuduxarus [10 nmepcoHambHOT0 KOMIBIOTEPA.
. Cucremnoe I10.
OnepalmoHHbIE CUCTEMBI.
[IpuxnaagHoe nporpaMMHOE obecrieueHue.
I10 mporpammupoBaHusi.
OcHosnble noHATHSA 0 3amuTe [1I1.
[ToHsiTve aNrOPUTMOB U CTPYKTYPHBIE CXEMBI aJITOPUTMOB.
[onsarue nHHOpMaIIMOHHON TEXHOJIOTHH.
. Konnenuuu BHenpenust nHGOpMalMOHHON TEXHOJIOTUH B hpupme.
. Buzpl nHGOpMaIIMOHHBIX TEXHOJIOTHIA.
. Nudopmanmonnas texHosorust 00pabOTKH TaHHBIX.
. HdopmanmoHHas TEXHOIOT U yIIPaBICHUS.
29.  HudopmManmoHHast TEXHOJIOTHUS MOJAECPKKU MPUHATUS YTIPABICHUECKUX
peLIeHu.
NndopmanionHble TEXHOJIOTUH aBTOMAaTHU3alMK oduca.
[Tonatue nHGHOPMAIIMOHHON CHUCTEMBI.
OcHoBHbI€ Tpo1iecchl B THPOPMAITMOHHOMN CHCTEME.
CrpykTypa uH(OPMAIIMOHHON CUCTEMBI.
ba3bl JaHHBIX (OCHOBHBIE MTOHSITHS).
Cuctemsl ynpaBieHus: 6a30il TaHHBIX.
CnpaBOYHO-IIPABOBBIE CUCTEMBI.
CeteBble MH()OPMAITMOHHBIE TEXHOJIOTHH.
Knaccudukanmst KOMIbIOTEPHBIX CETEH.
IIpoTOKOIIBI, TOIIOJIOTUS CETEN U BUBI TUHUHN CBA3U.
[ToHSTHS TOKYMEHT U 3JIEKTPOHHBIN T0KyMeHT. CriocOOBI MOIyYEeHUS FIEKTPOHHOTO
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JIOKYMEHTA.
41. Cuctemsl 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

42. Oco0OeHHOCTH BHEAPEHHS ANEKTPOHHOIO JOKyMEeHTo000opoTa B Poccuu.

43. TexHosioru co3ganusi U BepupuKaluu J0KyMEHTOB.

44. Hcnonbs3oBaHUE 3IEKTPOHHOU noAnucH B Poccuu. Byl 31eKTPOHHBIX TOAMHUCEH.
45. CxxaTue cTaTUYeCKUX U JUHAMUYECKUX U300pakeHuil. CrkaTble MOTOKH JTAHHBIX.
46. OcHOBBI HHPOPMAIIMOHHON 0€30MaCHOCTH TOCYJapCTBa.

47. OcHoBbI HHGOOPMAITMOHHON 0€30TTaCHOCTH OPTaHU3AIIMOHHBIX CHCTEM.

48. TlcuxouHdpopmalmoHHas 0€30MaCHOCTh B OPraHU3alMOHHBIX CUCTEMAaX.

6. YueOHO-MeTOAUMYecKOe U HHPOPMAIMOHHOE O0ecTiedeHne TN CIUTIITTHHbBI

6.1.

10.

CHHCOK HCTOYHHKOB U JINTCPATYPhL

Hemounuku:
OcHosHuie:

Koncrturynuss  Poccuiickoit  ®denepanuu: [MpuHATa  BCEHApPOJHBIM  TOJOCOBAHHEM
12.12.1993]:(c yueTom mompaBoK, BHeCeHHbIX 3akoHamu P® o mompaBkax k KoHcTUTyIMm
P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3) // KoncynerautlLitoc. Bepcus [Tpod
[OnexTpoHHBIH pecypc]. - OnektpoH.maH. — [M., 2014]. - Pexum pgoctyna
http://www.consultant.ru/.
I'paxxnanckmii kogeke Poccutickoit ®eneparuu. Y.1 .11, 1II. — M.: «Madpa-M», 2007. — 496
c.-Pexum nocryna: http://znanium.com/bookread2.php?book=122306
®enepanbubii 3akoH oT 13 mapra 2006 1. Ne38-d3 «O peknamey». Pexum pocrymna:
http://www.consultant.ru/document/cons_doc LAW_58968/
@enepanbHblii 3akoH «O0 wuHMOpManuK, UHOOPMAIMOHHBIX TEXHOJOTHSIX M O 3alUTe
uHpopmanun» Ne 149-03 ot 17.08.2006.
4. Vxa3 Ilpesugenta P® «0OO0 ocHOBax TOCYJapCTBEHHOW TOJUTHKA B cdepe
uapopmatuzanum» ot 20.01.94 No 170//Cobpanue aktoB Ilpesunenta u IIpaButenncTBa
P®. 24.01.94 Ne 4 Cr. 305; Poccwuiickas razera ot 29.01.94.
@enepanbubiii  3ak0oH  «OO0  anekrpoHHoW mmppoBoit mommucu  (DUID)». Ilpussr
I'ocynapcrBennout [ymoit 13 nmekabps 2001 roma. Omobpen Coserom Denepammu 26
nekadps 2001 roxa.

Jlumepamypa:

OcnosHas:
Wupopmatuka 1isi TyMaHUTapueB [DNEKTPOHHBIM pecypc]: y4eOHUK M MPaKTUKyM st
akameMuueckoro OakamaBpuara / mog pen. I'. E. Keaposoit; MI'Y um. M. B. JlomoHocoBa. -
Mocksa: FOpaiirt, 2016. - 439 c. - (bakanaBp. AkageMuueckuit Kypc). - ABT. yKa3aHbl Ha C.
7. - bubmuorp. B KOHIIE 1. - ISBN 978-5-9916-5607-8, URL:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
[Tapteixka T.JI. , TlomoB N.M. UndpopmanmonHas Oe3omacHOCTh: YueOHoe mocodue. - 5;
nepepad. u jnom. - Mocksa: M3natensctBo "O@OPYM": OO0 "HayuHo-u31aTenbCKHA IEHTP
NHOPA-M", 2018. - 432c. - ISBN 9785000914731.
Maxkcumor H.B., Tlomor W.M. KommeiorepHsie cetu: YueOHoe mocodue. - 6; mepepad. u
non. - MockBa; MockBa: MznarensctBo "®OPYM": OOO "HayuHo-u3aaTenbCKUil LEHTP
NH®PA-M", 2018. - 464c. - ISBN 9785000914540.

JHononnumenvnas:
Acmomnoa M.JI. UckyccTBO mpe3eHTaruil 1 BEJCHUS ITeperoBopoB: YueOHoe mocodue. - 3. -
MockBa; MockBa: M3parensckuit Llentp PUOP: OOO "HayuHo-u3naTenbCKuil LEHTP
NH®PA-M", 2019. - 248 c. - 2.3.1. IloBeimenne kBamupuxauu. - ISBN 978-5-369-01543-
8.


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.consultant.ru/document/cons_doc_LAW_58968/
http://znanium.com/bookread2.php?book=122306
http://www.consultant.ru/

11.

12.

13.

14.

15.

14

MypomueBa A.B. TexHomoruss mnpoBeAeHUs Npe3eHTalMid: yueb. mocobue: JuIs
crenmansHocTeit 080505 - Ymp. nepconanom, 032401 - Pexnama / A.B. MypowmiieBa; [OTB.
pen. B. B. MypowmuieB]; M-Bo oOpa3oBanust u Hayku Poc. ®@eneparuu, ['oc. oOpasosar.
yupexieHue Boicil. npod. oOpazoBanus "Poc. roc. rymanutapsiit yH-T", IH-T 9KOHOMUKH,
ynp. u npasa, ak. ynp., Kap. monenupoBanus B skoHOMUKE U ymip. - M. : PITY, 2011. -
101 c. ; 20 cm. - bubmuorp.: c. 100-101. - 600.00.

Kysun A.B. OcHoBsl paboTel B Microsoft Office 2013: YueOnoe mocobue. - 1. - Mocksa;
Mocksa: M3gatensctBo "®OPYM": OOO "Hayuno-uzmarenbckuit nearp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

lNomumerra O.J1., MakcumoB H.B. baser gamnbix: YdueOHoe mocobme. - 4. - MocCKkBa;
Mocksa: MzgatensctBo "®OPYM": OOO "Hayuno-uzparenbckuii nentp MHOPA-M",
2019. - 400 c. - ISBN 9785000915165.
[Mapteika T.JI. , [TomoB N.U. BeruncnutenbHas TexHuka: YueOHoe nocobue. - 3; mepepad. u
qon. - MockBa; Mocksa: M3narensctBo "®@OPYM": OOO "Hay4dHO-M31aTEAbCKUI LEHTP
NH®PA-M", 2018. - 445 c. - ISBN 9785000915103.

Hynaes B.B. HTML, ckpunts! u ctunu. - Cankr-Iletrepoypr: BXB-Iletep6ypr, 2011. - 810
c. - ISBN 978-5-9775-0502-4. KpaBuenko JI.B. Ilpaktukym mo Microsoft Office 2007

(Word, Excel, Access), PhotoShop. - M.: Uadpa-M, ®opym, 2013 r. — 168 c.

6.2. Ilepeyenb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOI ceTH « UHTEpHE».

HanmonanwsHas anextponnas oubiamoreka (HOb) www.rusneb.ru
ELibrary.ru Hay4nas snextponHas 6ubinoreka www.elibrary.ru
OnextponHas 6ubnmnoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3. IIpogeccuonabLHBIE 6a3bI JAHHBIX U HH(POPMAIMOHHO-CIIPABOYHbIE CHCTEMbI
Hoctym k npodeccrnoHanbHBIM 6a3aM maHHBIX: https:/liber.rsuh.ru/ru/bases

WHdopManroHHbIe CIIPaBOYHBIE CUCTEMBI:
Koncynbsrant [Tnroc
I'apanr

7. MaTtepuaibHO-TEXHHYECKOe o0ecredeHne U CHUNIUHbI

CocraB nmporpaMMHOT0 00€CTICUeHHUS:
Windows

Microsoft Office

Kaspersky Endpoint Security
Adobe Master Collection
AutoCAD

Archicad

SPSS Statisctics

OC «Anpt ObpazoBaHue»
Visual Studio

Adobe Creative Cloud

[TpodeccrnonanbHbIC MOJTHOTEKCTOBBIE 0a3bl JAHHBIX:
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HanmonanwsHas anexktponHas 6ubnuoreka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snexktponHas 6ubaunoreka www.elibrary.ru
OnexrponHas oubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

WupopmalninoHHbIe CLIPaBOYHBIE CUCTEMBI:
Koncynprant [Inroc
lNapant

8. Obecneuyenne 00pa3oBaTEIbLHOIO MPOLECCa /ISl JIMI C OTPAHNYEHHBIMU_BO3MOKHOCTSIMH
310POBbSl U MHBAJINI0B

B xome peanmuzanuu AWCHUILTUHBI WCHONB3YIOTCSA CIEIYIOIINE OMOTHUTEIbHBIE  METOIBI
o0ydYeHusI, TEKYIIEro KOHTPOJIS YCIEBAEMOCTH M IMMPOMEKYTOYHOH aTTECTAIlMi OOYJArOIIUXCS B
3aBHCHMOCTH OT UX WHANBUIYAIbHBIX OCOOCHHOCTEH:

® IS CJETBIX U CIIA00BUISAIIUX:
- JeKnuu OQOPMIIIOTCS B BHUJE DIIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C MOMOIIBIO
KOMITBIOTEPA CO CICIIMATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;
- MUCHMEHHBIC 3aJJaHUS BBITOJHSAIOTCS HA KOMITBIOTEPE CO CIICIHATU3UPOBAHHBIM IPOTPAMMHBIM
obecrieueHneM, MM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- oOecrnieunBaeTCs MHANBUAYAIbHOE paBHOMEpHOE ocBelieHne He MeHee 300 JroKc;
- JUIs BBHITNIONHCHHSI 3aJlaHusl TPU HEOOXOJAMMOCTH TMPEIOCTABISICTCS —YBEIMYUBAIOIICE
YCTPOHCTBO; BO3MOXHO TaK)K€ UCIIOJIb30BaHNE COOCTBEHHBIX YBEIMUUBAIOIIUX YCTPOUCTB;
- MACBMEHHBIC 3aJIaHUsT OPOPMIITIOTCS YBEITHUECHHBIM MIPU(TOM;
- 9K3aMCEH M 3a4€T MPOBOASTCSA B YCTHOW (JOpPME WM BBITIOJIHSIOTCS B MHUCbMEHHON (opMme Ha
KOMIIBIOTEPE.

® IS TUIYXHUX U CIa00CTBIIIANTNX
- Jexkuuu OoQOpMIAIOTCS B BHIE DJIEKTPOHHOTO JIOKYMEHTa, JHOO MPeaoCTaBisieTCs
3BYKOYCHJIMBAOIIAS anlapaTypa WHIUBHIYATEHOTO TTOJIh30BaHUS;
- MICbMEHHBIC 3a/I1aHUs BHITIOIHIIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOM QopMme;
- 9K3aMeH U 3a49€T MPOBOJATCS B MUCBMEHHOH (hopMe Ha KOMITBIOTEPE; BO3MOKHO TPOBECHHE B
dbopMe TecTUpOBaHHUSL.

e ISl JTUI] C HAPYIICHUSIMH OMTOPHO-JIBUTATEILHOTO aIapara;
- JeKnuu OQOPMIIIOTCS B BHUJE DIIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C MOMOIIBIO
KOMITBIOTEPA CO CICIIMATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;
- MUCHbMEHHBIC 3aJJaHUS BBIMOJHSAIOTCS HA KOMITBIOTEPE CO CIIEIHATU3UPOBAHHBIM IPOTPAMMHBIM
o0ecrneueHUEM;
- 9K3aMCEH M 3a4€T MPOBOASTCSA B YCTHOM (JOpME WM BBITIOJTHSIOTCS B MHUCbMEHHON (opMme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOIMMOCTH MPEyCMAaTPUBACTCS YBEIIMICHNAE BPEMEHH TSI TIOJITOTOBKH OTBETA.
[Tporieypa mpoBeACHUS MTPOMEKYTOUHON aTTECTAIIUH IS OOYYAIONIMXCS yCTAaHABIUBACTCS C
y4ETOM MX WHIUBUAYAIBHBIX NMCUXOPU3UYECKUX OcoOeHHOCTeH. [IpomexyTouHas arrectanus
MOJKET IIPOBOJIUTHCS B HECKOJIBKO JTATOB.
[Ipy mnpoBeneHWHM TPOIEIYPHl OICHUBAHUS PE3YJIBTATOB OOYYCHHS TPEIyCMAaTPHBACTCS
WCTIOJIb30BAHNE TEXHUYCCKUX CPEJICTB, HEOOXOMUMBIX B CBSI3H C HWHAWNBUAYAJIbHBIMU
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0COOEHHOCTSIMH 00YYaromuXxcs. ITH CPEJCTBA MOTYT OBbITh NPEIOCTABICHBI YHHBEPCUTETOM,
WJIA MOTYT HCIIOJIb30BaThCS COOCTBEHHBIE TEXHUYECKHE CPE/ICTBA.
[TpoBeneHue mpoueaypbl OLEHUBAHUS PE3YyIbTaTOB OOYUYEHHUs JOMYCKAETCs ¢ UCIOJIb30BAHUEM
JMCTAaHITMOHHBIX 00Pa30BaTEILHBIX TEXHOIOTHH.
ObecneunBaeTcs AOCTYN K HWHGOPMAIMOHHBIM U OuOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHer mis kaxzaoro oOywaromierocss B gopmax, aJanTHPOBAaHHBIX K OrPAaHUYCHHSIM HUX
3JI0POBbS U BOCIIPUATHUS MH(OPMAIIH:
e JUIs CIENBIX U CIa00BUIAIINX:
- B Ie4aTHON (popMe yBEIMUYEHHBIM MIPUPTOM;
- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;
- B popme ayauodaiina.
® I TIIyXUX U CIAOOCIHbIIIAIINX:
- B Ie4aTHOH (opme;
- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.
® I OOYYArOIIUXCsl C HAPYIICHUSIMH OTIOPHO-/IBUTATEILHOTO amapaTra:
- B Ie4aTHOH popme;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
- B popme ayauodaiina.

Y4eOHble ayUTOPUH JJIs1 BCEX BUAOB KOHTAKTHOM M CAMOCTOATEIBHON paboThI, HaAydHas
O0ubsMoTEeKa M MHBbIE TOMEIIEHUs [UId O0y4YeHMs OCHAIIEHBI CHEelMaIbHBIM 000pYyIOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEICTBAMU O0YUCHUS:

® IS CJEMBIX U CIIA00BUIAIINX:

- YCTpOMCTBOM Uil cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucruteeM bpaiinsg PAC Mate 20;

- npunTepoM bpaitns EmBraille ViewPlus;

® IS TIyXHX U CIa0OCHBIIIAIINX:

- aBTOMAaTM3MPOBAHHBIM pabOYMM MECTOM JJs JIoed ¢ HapylLIeHHeM cilyXa H
C1a00CIIBIIIAIINX

- aKyCTMUYECKHH yCUIIUTENb U KOJIOHKH;

e I O0YYarOIUXCsl C HAPYIICHUSIMH ONIOPHO-/IBUTATEJILHOTO amnmapaTta:
- IEPEIBUKHBIMU, PETYJIHPYEMBIMHU 3proHOMHAYecKkuMH napramu CH-1;
- KOMIIBIOTEPHON TEXHUKON CO CIEUAIbHBIM IIPOTPAMMHBIM 00€CIIeUeHHEM.

9. MeTogu4eckue MaTepuaJbl

9.1. Ilnanbl ceMMHAPCKUX/ MPAKTUUECKUX 3aHATUI

Ilens mpakTHkymMa — CGHOPMHPOBATH Yy CTYIEHTOB KOMIUICKC 3HAHWHA, yMEHUH W
MPAKTUYCCKUX HABBIKOB [Jid aHaJIM3a W PpPCHICHUA COBPCMCHHLBIX HpOGHeM B oOiactu
WH(POPMAIMOHHBIX TEXHOJIOTUI TPU CO3JaHUM DIICKTPOHHBIX JIOKYMEHTOB Pa3jIMYHOIO BHIA U
HpO(l)eCCI/IOHaJH)HBIG KOMIICTCHIIUSIMU HeO6XOIII/IMI>IC IJid pCIICHUA Pa3IMYHOro BHJOA 3aaadv,
OTHOCSIIIMXCS K X MPO(HEeCCHOHATBHON JACSITETBHOCTH.

Bce MPAKTUYCCKUC pa6OTI>I O6’b€Z[I/IHeHBI CAUHBIM IOAXOAOM, OCHOBAHHBIM Ha
MO/JICIIMPOBAHUH TUTIOBBIX MPOIIECCOB CO3/IaHUs, PEIAKTUPOBAHUS U PA0OTHI C IOKYMEHTAMH.

Paboter mo kypcy «HpOpMAIMOHHBIE TEXHOJOTUU W 0a3bl JaHHBIX B MPUKIATHBIX
KOMMYHUKAIIMSIX» JIOJDKHBI TIOMOYb CTYJCHTaM IMPHMEHSTH MMOJIyUYCHHbIC Ha JICKIUSAX 3HAHUS,
KaK B Mporiecce 00y4eHHUs, TaK U B CBOSH OyIyIei caMocTosTebHOU paboTe.

OCOOCHHOCTBIO JaHHBIX paboT 1o Kypcy «MHbopManuoHHBIE TEXHONIOTHMH W 0asbl
AAaHHBIX B TPHUKIAAHBIX KOMMYHUKAIHAX» ABJIICTCA HMX UYCTKad MLCJICBAasg HAIIPABJICHHOCTD.
BrimonHss npakTudeckre paboThl, CTYIEHTHI MPUOOPETAIOT HABBIKM PAa0bOTHI ¢ WHTEpdeiicom
I10JIb30BaTCIA COBpeMeHHOﬁ BBEIYUCIUTEILHON TEXHUKH WU COBPCMCHHBIX TIPOTpaMMHBIX
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IIPOAYKTOB, Y4aTcsl CO3/4aBaTh C MOMOIIBI0 COBPEMEHHBIX ITPOIPAMMHBIX CPEICTB Pa3HOPOHBIE
AJIEKTPOHHBIE JIOKYMEHTBI, COJEpKalllie TEKCT, JuarpaMMmbl, TpaduKy, PUCYHKH U TaOJIMIIbI,
yuaTcs GopMaTHpPOBATh, pEAAKTUPOBATH M AHAIU3UPOBATH CO3AAHHBINA AIIEKTPOHHBII TOKYMEHT.

B kadecTtBe mporpaMMHON Cpebl UCTOIB3YIOTCS CEeAyIOIIHe IpOrpaMMHBIE CPECTBa:
onepanuoHHas cucrema Microsoft Windows XX, ee craHmapTHbIe MPOrpamMMbl, TEKCTOBBIN
penaktop Microsoft Word, tabmuunsnii pemaktop Microsoft Excel, pemaktop co3nanus
npesenTtanmii Microsoft PowerPoint, CYB/] Microsoft Access.

B mpouecce mpakTHUeCKMX 3aHATUN OCYUIECTBISETCS OOydYEeHHE CTYJIEHTOB OCHOBaM
KOMIIBIOTEPHON I'PaMOTHOCTH JIJIsl CO3/1aHUS JOKYMEHTOB Pa3HOIrO TUIIA CIOXKHOCTHU. B mpornecce
oOydeHus MMpeAroaraeTcsi Hay4uTh CTYJAEHTOB OCHOBHBIM MPAKTHUYECKUM HaBBIKAM U IMpUEMaM,
HCIIOJIb3YEMBIM IIPU CO3/IaHUU TaKUX DJIEKTPOHHBIX JOKYMEHTOB, KaK OTYETBHI O BBINOJIHEHHBIX
MIPAKTUYECKUX paboT, pedepaThl, KypCOBbIE U JUIIOMHBIE PaOOTHI.

[IpuBenennsie nanee paboOTHl SBIAIOTCS 0a30BBIMH. B HHMX 1aroTcst TeopeTHYecKHe
CBEJICHUS U MPUEMBI TTPAKTUIECKON pabOThl, HEOOXOAUMBIE I 00yueHus ctyAeHToB. OmMHAKO
JaHHble pabOThl MOTYT OBITH JOMOJHEHBI W PACHIMPEHbI MPEMNoAaBaTelIeM B 3aBUCUMOCTH OT
HCXOJHOU MOJITOTOBKU CTYICHTOB.

[IpoBouMBIE 3aHATHS AETATCA Ha MPAKTUYECKHE U KOHTPOJIbHBIE paboThl. Te u apyrue
MPOBOJATCS B KOMIBIOTepHBIX Kiaccax PITY Ha nepconansubix kommnbiotepax (I1K) B crporom
COOTBETCTBUM C pacnucaHueM yuyeOHoro mporecca. Ha mepBoM 3aHATHM NpenojaBaTeib
3HaKOMUT CTYJEHTOB C MpaBUJIaMH TEXHHKU O€30MacHOCTH M TOBEACHHSI B KOMIIBIOTEPHBIX
KJ1accax, KOTOpbIE B JaJIbHEHIIIEM JTOJKHBI HEYKOCHUTEIIBHO COOJII0IaThCS.

B xone mpaktuyeckoro 3aHATHs OakajaBp BBIMOJHIET TEOPETUUYECKUE U MPAKTUUECKUE
3aJlaHus, B XO/1€ OOCYKJIEHHsSI KOTOPHIX OLEHHMBAIOTCS HAaBBIKM B O0JIACTH MPOQecCHOHATBHON
MOJITOTOBKHU:

VK-1.1 - mpuMmeHsieT 3HaHHME OCHOBHBIX TEOPETHUKO-METOJ0JIOIMUECKHUX MOJIOKEHUN
¢bunocopum, KOHIENTYaIbHBIX MOAX0I0B K TOHUMAHUIO MPUPOIbl HHPOPMAIMK KaK HAyYHOU U
¢bmocopckoif KaTeropuu, METOJOJOTMUECKUX OCHOB CUCTEMHOTO MO/IX0/1a;

OIIK-6.1 - otOupaer s OCYIIECTBICHUS NPOPECCHOHATBHON JEATETHLHOCTH
HE00X0AMMOE TEXHUYECKOe 000PYI0BAaHNE U TTPOTPAMMHOE 00ECTICUCHHUE;
OIIK-6.2 - mpuMeHsieT COBpeMEHHbIe ULU(PPOBbIE YCTPOHUCTBA, MIAaTGOPMBI U

IporpaMMHOE OOEeCIeueHHe Ha BCEX OJTalnax CoO3/1aHusl TEKCTOB pEKJIaMbl U CBA3€H C
OOIIIECTBEHHOCTBIO U MHBIX KOMMYHHMKAIIMOHHBIX MPOJTyKTOB.

Ha nmpaktudeckue 3aHsATUS 10 nporpamme aucuumiuHel  «MHbopmanroHHbIe
TEXHOJIOTUM M 0a3bl JaHHBIX B MPHUKJIAJHBIX KOMMYHHMKALIUAX» OTBEJCHO 36 4acoB A OYHOM
¢dbopMbl 00yueHus, 20 4acoB Uil OYHO-3a04HOM (GopMbl 00yueHUs U 12 YacoB [uisl 3a0YHOM

(bopMmBI.
TEMATUYECKHUE PA3JIEJIbl CEMUHAPCKWX 3AHSATHIA.

IIpakTnyeckas padora Ne 1
Tema: CucremHoe mporpammHoe obecmnedenue. OmneparmoHHble CUCTeMBbI. PaboTa B

cpene WINDOWS.
[IponomxurensHOCTh paboTHI - 4 yaca.
Cooepircanue meopemuuecko20 MUHUMYMA
1. OcHoBHBIE (DYHKIIUH ONEPALMOHHBIX CHUCTEM cemeiicTBa windows.
2. Pabounii cTo.
3. [lonsATre okHa. YIIpaBiIeHUE OKHAMU.
4. Opranuzanus ¢aitnoBoit cuctembl. DaIbl U TANKH.

a) [IpocmoTp (aitmoBoit cucTeMsl.

0) Pabota ¢ mankamm.

B) Pabora c daitnamu.
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5. Slpnbiku 1 paboTa ¢ HUMH.
6. CrangapTHble mporpaMMbl windows.
a) TexcroBslii penaktop bioknot (Notepad).
0) TexctoBsiii pegakTop WordPad.
B) ['pacdmueckuii penakrop Paint.
r) Jlpyrue cTangapTHBIC TIPOTPAMMBI.
7. TexkcroBblit pegakTop word. (IepBoe 3HAKOMCTBO).
a) Bepcun Microsoft Office 1o 2003 BK/IFOUHUTENBHO.
6) Bepcus Microsoft Office 2007 u HoBee.

B pesynbrare BhIMOMHEHUsS J1a0OpaTOpHOM pPabOTBI  CTYIEHT JIOJDKEH HWMETh
npeacTaBieHne 00 OCHOBHBIX (yHKIMsAX omeparuonHoi cuctembl WINDOWS, ee cocrase,
BO3MOXKHOCTSIX TI0 YIIpaBJIeHHIO (ailnamu, rpaduueckoM uHTepdeiice U mpruoOpecTd HaBBIKU
pabotsl B cpene WINDOWS.

Jlumepamypa

OcHosHas

1. Keopoea I'.E., Mypomyesa A.B., Mypomyes B.B. u op. InpopmaTuka ajsi ryMaHUTapUeB.
YueOHUK U MPAKTHKYM JJI aKkaJeMUudeckoro OakanaBpuata. / moxa pea. I.A.Kenpooii - M.:
FOpaiit. Cepust bakanasp. Axagemuueckuit kype, 2016r. — 439c., rpudp YMO BO, ISBN
978-5-9916-5607-8 27,9 n.ni. wnu HMuHopmaruka nnas TryMaHUTapueB [DJIEKTPOHHBIH
pecypc]: y4eOHMK M TNpakTHKyM JJs akajeMudeckoro OakanaBpuara / mon pea. I'. E.
Kenpogroit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AxanemMuyeckuii Kypc). - ABT. ykazaHsl Ha ¢. 7. - bubnuorp. B konue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

JlononnumenvHas

2. Kysun A.B. OcHoBbl pabotsl B Microsoft Office 2013: Yuebnoe nocobue. - 1. - Mocksa;
Mocksa: U3parensctBo "®OPYM": OOO "Hayuno-m3parensckuii nearp MHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

OnexmponHwvle pecypcobl

3.  Bow Yonrec Microsoft Office 2007 ans "yaitHukoB". — bubnmorexka kuur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lata
noctymna 21.09.12)

4. Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bece mporpammel naket- bubnuoreka
kaur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html ([laTa moctyna 18.09.12)

Konmponwvnwie éonpocol

Yro Takoe nHpopmanus?

UYro Takoe onepanMoHHas CUCTEMa U Kakue (PYHKIIMH OHA BBIITOJIHAET?
Yro Takoe onepanroHHas 000J0YKa U Kakue (PyHKIIMHU OHA BBIIOJIHACT?
UYro Takoe "momHoe uMs ¢aiina’ U3 4ero OHO COCTOUT?

Yro Takoe ApIbIK?

. CkonpKo cioco0OB KOMUPOBAHUS U TIepeMelieHnst namnok (¢aiios) Bel 3HaeTe?
[Tepeuncnure ux.

7. UTO Takoe «KOHTEKCTHOE» MEHIO?

8. Yt0 Takoe «BCILIBIBAIOIIAS» MOJCKA3Ka?

9. Yrto Takoe cBoiicTBa (haiiia U KaK X ONPEAETUTh U YCTAHOBUTH?

10. Kak co3paTh KOJIOHTUTY?

11. Kak 3agath mapaMeTpbl CTpaHHUIIBI (pa3Mep Oymard u moss)?

12. Kak yCcTaHOBHUTb HyMEpaLUIO CTPAHULIbI?

13. Yro Takoe craHgapTHbIe Iporpammel? Ilepeuncoure ux.

RPN S


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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14. Yem otnmuatotcs nporpammsl biaoknor, WordPad u Word?
MarepuanbHO-TEXHHUYECKOE 00ecredeHre cM. 1. 7

IIpakTyeckas padora Ne 2
Tema: Co3nanue, pelakTHpOBaHUE U (HOPMATHPOBAHUE JOKYMEHTOB C HCIOJIH30BAHUEM
TEKCTOBOTO peaakropa Microsoft Word.
[TpomomKUTETHHOCTD PabOTHI - 8 YacoB.
Cooeporcanue meopemuuecko20 MUHUMYMA
1. Co3nanue daiina TexcToBoro penakropa MS Word.
2. Bun skpana. KomanaHoe MeHIo.
a) Microsoft Word 97-2003
0) Microsoft Word 2007 u mo3sxe
3. Hacrtpoiika mapameTpoB 0TOOpaXEHUsT CTPAHUITBI.
4. HabGop 1 penakTupoBaHHE TEKCTA.
a) PazOuenue u coeTMHEHNE TEKCTOB.
0) PenaktupoBaHue TeKkcTa.
B) KonmpoBanue tekcra.
r) OTHOBpEMEHHOE PaCIOIOKEHUE HECKOJIBKUX OKOH Ha 3KpaHe.
5. ®opMaTtrpoBaHuE TEKCTA.
a) ®opmarupoBaHue ab3ana.
0) Co3naHue CIIMCKOB.
B) Pa3buenue TekcTa Ha KOJOHKH.
r) O6pamieHue TekcTa, M3MeHeHue 11BeTa (hoHa ad3ara.
1) 3MeHeHne HareyaTaHHBIX CUMBOJIOB (CTpOYHBIE OyKBBI Ha MPOMHUCHBIE U JIP.).
e) Co3nanue U N3BMEHEHHUE CTHIIA.
6. Coxpanenue nokymenta Microsoft Word.
7. 3anonuenne GpopMbl CBOMCTBA (haiina.
B pesynbTare BBINONHEHUS J1aOOpPaTOpHOW pabOThI CTYAEHT MAOJDKEH NPHOOPECTH
HaBBIKH COCTABIICHUSI, PEAAKTHPOBAHUS U (POPMATHPOBAHHUSI DIIEKTPOHHBIX JIOKYMEHTOB B CpeJie
Microsoft Word.

Jlumepamypa

OcHosHas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. InpopmaTika ajsi ryMaHUTapUeB.
YueOHUK U IPAKTHKYM JJI aKkaJeMUu4Ieckoro OakanaBpuata. / moxa pea. I.A.Kenpooii - M.:
FOpaiit. Cepust bakanasp. Axagemuueckuii kype, 2016r. — 439c., rpudp YMO BO, ISBN
978-5-9916-5607-8 27,9 n.ni. wnu HMuHopmartuka nns TryMaHUTapueB [DJIEKTPOHHBIH
pecypc]: y4eOHMK M TNpakTHKyM JJs akajeMudeckoro OakanaBpuara / mon pea. I'. E.
Kenporoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AxanemMuuyeckuii Kypc). - ABT. ykazaHsl Ha ¢. 7. - bubnuorp. B konue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

JlononnumenvHas

2. Kysun A.B. OcHoBbl pabotsl B Microsoft Office 2013: Yuebnoe noco6ue. - 1. - Mocksa;
Mocksa: U3parensctBo "®OPYM": OOO "Hayuno-m3parensckuii nearp MHDPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

OnexmponHwvle pecypcobl

3. HMudopmaThka M KOMIBIOTEpHBIE TEXHOJOIMH [DNEKTPOHHBIA pecypc]: mabopaTopHble
paboThl: yaeOHOe TocoOue: s HampasieHus: OakanaBpuata: 031600 "Pexnama u cBsizu ¢
oOmectBeHHOCTBIO" /  [Mypomyee B. B., Mypomyesa A.B.; wnayud. pen. Kynbpbal;
Munob6puayku Poccun, denep. roc. O0roxeTHOE 00pa3oBar. yUpPEXKIACHHE BBICIHI. TPOQ.
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oOpaszoBanus "Poc. roc. rymanurtapusiii yH-T" (PITY), UH-T 5KOHOMHKH, yHIp. U MpaBa,
®dak. ynp., Kad. monenupoBanust B skoHomuke u ymp. - Mocksa : PITYVY, 2014. - 197 c. -
Pexum noctyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

Bou Yonnec Microsoft Office 2007 nna "yaitnukoB". — bubnuoreka kuur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/ara
noctymna 21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bece mporpammel naket- bubnnoreka
kaur «Kodges.ru» - URL: http:/www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/{ata goctymna 18.09.12)

KOHmpOJleble 680NPOCHL

1. Ilepeuncnute ocHOBHBIE PyHKIMHU penakTopa MS Word?

. Uto Takoe paboyast 00;1acTh CTPAHUIIBI?

. Kak HacTpouTs Bua skpana?

. UTO BXOJUT B MOHATUE pEeJaKTUPOBAHUE TEKCTa?

. Kakum 00pa3oM MOXHO pacrojioO)KUTh BCE OTKPBITbIE JOKYMEHTBI Ha JKpaHe
OJHOBPEMEHHO?

Yro BXOIUT B OHATHE (popMaTHpOBaHKE TeKcTa?

Kakwue BubI CIHCKOB BbI 3HaeTe?

Kak pa30uTh TeKCcT Ha KOJIOHKHU?

9. [ns yero ciyxuT komanaa «Peructpy» B pazuene «Popmar»?

10. Kakue MOXHO co371aTh OOpaMJIeHHsI BOKPYT a03arieB?

11. Ilepeuncnure criocoObl hopMaTupoBaHus ad3areB?

12. Kak pa30uTh CTpOKY Ha JIBE YaCTU — COXpaHss CTUJIb ab3alla U He COXpaHsis CTUJIb ab3ara?
13. Yro takoe ctuib? Kakne nmapamerps! ctuis Bel 3Haere?

14. Kak coxpanuth 1okyMeHT B MS Word?

RN

el

MarepuanbHO-TEXHHUYECKOE 00ecTiedeHre cM. 1. 7

IIpakTyeckas padora Ne 3

Tema: Co3nanue M peJaKTUPOBAHUE JIOKYMEHTOB OOJBIIOr0 00bEMa, a TaKKe TaOJIHII,

bopmyn u rpapuueckux o0bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[IponomxutensHOCTh paboTHI - 4 yaca.

Cooepircanue meopemuuecko20 MUHUMYMA

1.

[98)

Pa6oTa ¢ TabnuIaMu.

a) Co3nanue TabJIuiI.

0) @opmMaTHpOBAHUE TEKCTA B TAOJIUIIAX.

B) Pa3Ouenue Tabnuiiel Ha 1Be U OoJiee.

r) OToOpaskeHre WK CKPBITHE JIMHUN CETKU B TaOIHIIE.
1) 3meHeHne cTpyKTypbl TaOIHIIbI.

. BcraBka ¢opmyit u cMMBOJIOB.
. Pa3paboTka u BcTaBka rpaduyeckux 0ObeKTOB.

a) Micnionp30BaHue MaHeNIy pUCOBAHUS IS CO37aHUs TpadruecKuX 00BbEKTOB.

0) «CHATHE» WLTIOCTPAIMU C SKpaHa MOHHUTOPA W BCTaBKa B JOKYMEHT PHCYHKOB, CO3/IaHHBIX
B TpaueCcKuX peJaKkTopax.

B) Coznanue B Microsoft Word rpadukoB u guarpamm.

. Pabora ¢ nokymeHTamu 60IbIIOr0 00BEMA.

a) BcraBka cHOCOK.
6) YcraHOBKa 3aKJIaI0K B JIOKyMEHTE.
B) BeraBka ornasnenus.
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B pesynbrare BeIMOTHEHHS Ta00paTOPHON pabOTHI CTYAEHT IOJDKEH HAYYUTHCS padoTaTh
C JIOKyMEHTaMH OOJIBIIOTO 00BEMA, MPUOOPECTH HABBIKM CO3/IaHWS W M3MEHEHHS TaOJIuIl,
PUCYHKOB, BCTaBKU B TEKCT CHMBOJIOB, opMyIl, rpaduueckux nu3o0pakeHuit B cpeae Microsoft
Word.

Jlumepamypa

OcHnoenas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. UndopmaTuka s TyMaHUTapUEB.
Y4eOHUK U MPAKTUKYM JJIS akaJieMuueckoro Oakanaspuara. / moa pen. I'.A.Keaposoii - M.:
FOpaiit. Cepust bakanaBp. Axagemudeckuii kypc, 2016r. — 439c., rpudp YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. mnu HWudopmartuka i TyMaHuTapueB [DJIEKTPOHHBIN
pecypc]: y4eOHUK U TMpakTUKyM s akajaemMuueckoro OakanaBpuara / mox pen. I'. E.
Kenposoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: IOpaiir, 2016. - 439 c. - (bakanasp.
AkaneMuyeckuil Kypc). - ABT. yKazaHbl Ha c. 7. - bubnuorp. B xonne ri. - ISBN 978-5-
9916-5607-8, @ URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

Hononnumenvras

2. Kyzun A.B. OcnoBbl pabotsl B Microsoft Office 2013: Yue6Hoe nmocobue. - 1. - Mocksa;
Mocka: MzpatensctBo "®OPYM": OOO "Hayuno-uzgatenbckuit nenrp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

InexmponHbvle pecypcbl

3. MHudopMaTtuka ¥ KOMITBIOTEPHBIE TEXHOJOTHHU [DIEKTPOHHBIN pecypc]: abopaTopHbIC
paboThl: yueOHOe mocobue: Juid HampaBieHus OakanaBpuata: 031600 "Peknama u cBs3u ¢
obmectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayd. pen. Kymw0al;
MunoOpHayku Poccun, denep. roc. OromkeTHOEe 00pa3oBaT. y4pexkJAeHHE BBICHI. TPOd.
oOpazoBanus "Poc. roc. rymanutapusiii yH-T" (PITYVY), UH-T 3KOHOMUKH, yIIp. U TpaBa,
@ak. ynp., Kad. mogenupoBanus B skoHOMHKe U y1ip. - MockBa : PITYVY, 2014. - 197 c. -
Pexxum nmoctyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-
7281-1835-0.

4.  Bowu Yonnec Microsoft Office 2007 mns "waitHukoB". — bubnmoreka xkuur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (Zara
noctyna 21.09.12)

5. Tuxomupoe A.H. Camoyuntens Microsoft Office 2007. Bce nporpammsl naket- bubmanoreka
kaur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-

2007.-vse-programmy.html (/{ata goctymna 18.09.12)

Konmponvnuvie éonpocut

Kaxk BcTaBUTH NpUHYIUTENBHBIA Pa3pbIB CTPAHUI] B TOKYMEHT?

Kak u3MeHUTh OpHEHTALINIO CTPAHUIIBI?

Kaxkue cioco0Os! co3manus TaOINIl BEI 3HaeTE?

Kak n3MeHuTh HanpaBJeHHue TeKcTa B Tabnuie?

Kaxk pa36uth Tabnuiry Ha aBe TaOIUIIBI?

Kak 00beIMHUTD HECKOJIBKO SUEEeK B OAHY?

Kax ymanute cTpoky/cTonber u3 Tabiuib?

C moMoIIIbI0 Yero MOKHO BCTaBUTh B IOKYMEHT (hOpMyJIbI?

B kakoMm ciyuyae MOTYT «pa3bexaTbes» APYT OTHOCUTEIBHO Jpyra HapiUCOBAaHHBIE
rpadudeckue 00ObeKThI?

10. Kak BHOCSITCS HAIMTUCH BHYTPH M BHE DJIEMEHTOB (T€OMETpUUYECKUX (HUryp)?
11. Kak yOopaTb JMHHIO BOKPYT PAMKH C TEKCTOM?

12. Kak «B34Th» WILTIOCTPALMIO C SKpaHa MOHUTOpa?

13. C moMoI11p10 4ero MOKHO BCTaBUTh B JOKYMEHT Tpa(uK UIH JuarpaMmy?

LRI R W=
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MarepuanbHO-TEXHHUUYECKOE 0OecTedeHre cM. 1. 7

IIpakTyeckas padora Ne 4

Tema: Co3gaHue W pEJaKTUPOBAHUE BXOIHBIX/BBIXOJHBIX (DOPM JOKYMEHTOB C
UCHoJb30BaHueM Tabnuunoro mnporeccopa EXCEL.

[IponomxurenbHOCTS - 4 4aca.

Cooepircanue meopemuuecko20 MuHuUMyma.

. OkHo, pabouune kHHTH, aapeca ssueek B Microsoft Excel.
. BBog nanHBbIX.

. PenaktupoBanue aaHHBIX.

. @opMaTUpOBaHHUE JTaHHBIX.

. Co3nmanne HOBOM TaOIUIIEL.

. O6pamieHne TaOIUIIB.

. Belnenenue sueek, X AUAMa30HOB, CTPOK U CTOJIOIOB.

. KonupoBanue naHHbIX win GopMys B CMEXHBIC STUEHKH.
. O6paboTka YMCIOBBIX 3HaYEHUH UM paboTa ¢ popmyiaMu U QyHKIHUSIMU.
a) Coznanue Gpopmyn

6) @yukuuu B Microsoft Excel.

10. Ccbliku Ha STYEHKH.

11. meHa sueek.

12. Paboune muctel Microsoft Excel.

13. IlonroToBka 1OKyMEHTa K M€4YaTH.

B pesynabrare BBIMOMHEHHs J1a0OpaTOpHOM pabOTBI  CTYyNEHT JODKEH HUMETh
MpeACTaBICHUE O (QYHKIMOHATHHBIX BO3MOXKHOCTSIX TabmuuHoro mporeccopa EXCEL,
nproOpecTH HaBBIKK CO3aHUs TabauIl U POPMATUPOBAHUS STUEEK.

Jlumepamypa

OcHnoenas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. UndopmaTuka st TyMaHUTapUEB.
Y4eOHHK U MPaKTUKYM JJIS akaJieMUuueckoro Oakanaspuara. / moa pen. I'.A.Keaposoii - M.:
FOpaiit. Cepust bakanaBp. Axagemudeckuii kypc, 2016r. — 439c., rpudp YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. wnu HWudopmartuka i TyMaHuTapueB [DJIEKTPOHHBIN
pecypc]: y4eOHMK W TIPaKTHKYyM JJIA akajeMudeckoro OakamaBpuata / mom ped. 1. E.
Kenposoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: IOpaiir, 2016. - 439 c. - (bakanasp.
AkaneMuyeckuil Kypc). - ABT. yKazaHbl Ha c. 7. - bubnuorp. B konne ri. - ISBN 978-5-
9916-5607-8, @ URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

Lononnumenvras

2. Kyzun A.B. OcnoBbl pabotsl B Microsoft Office 2013: Yue6Hoe nmocobue. - 1. - Mocksa;
Mocka: MzpatensctBo "®OPYM": OOO "Hayuno-uzgatenbckuit nenrp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

DnekmponHbvle pecypcobl

3. MHudopMaTthka W KOMIBIOTEPHBIE TEXHOJOTHU [DIEKTPOHHBIN pecypc]: abopaTopHbIC
paboThl: yueOHOe mocobue: Juid HanpaBieHus OakanaBpuata: 031600 "Pexnama u cBs3u ¢
obmectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayd. pen. Kymnn0al;
MunoOpHayku Poccun, denep. roc. OromkeTHOEe 00pa3oBaT. y4dpexkJAeHHE BBICHI. TPOd.
oOpazoBanus "Poc. roc. rymanutapusiii yH-T" (PITYVY), UH-T 3KOHOMUKH, yIIp. U TpaBa,
@ak. ynp., Kad. mogenupoBanus B skoHOMHKe U yrip. - MockBa : PITYVY, 2014. - 197 c. -
Pexxum nmoctyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-
7281-1835-0.

4.  Bowu Yoanec Microsoft Office 2007 nns "waitHukoB". — bubnmoreka kuur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/ara
noctyna 21.09.12)
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5. Tuxomupoe A.H. Camoyuntens Microsoft Office 2007. Bce nporpammsl naket- bubmanoreka
kaur «Kodges.ru» - URL: http:/www.kodges.ru/27415-samouchitel-microsoft-office-

2007.-vse-programmy.html (/{ata goctymna 18.09.12)

Konmponvnwie 6onpocoi
1. Tlepeuncnute KaTeropuu BBOAUMBIX B STUEHKY JTaHHBIX.
Kak mpousBoauTcs Gpukcanusi BBEACHHBIX JaHHBIX B siUeiike?
Yro takoe "ABTodopmar" u Kak UM MOIB30BATHCS?
UYro HazpiBaeTcs agpecoM sueriku? [lonnsblit agpec?
[TpuBenute npumMepsl 0ObEAMHEHUS TUANA30HOB SUYEeK.
[IpuBeauTe mpuMepsl epeceueHus TUaNa30HOB SYEEK.
Kak npon3BoANTCS KOMUPOBAHKME U BCTABKA JAHHBIX B STYEUKHU?
Kak mpousBectr popmaTrpoBaHue yncen B s;ueikax?
Kak MOXHO yMecTHTb, TEKCTOBYIO0 MH(GOpPMALMIO B slU€KEe HE YBEIMUMBAS IIUPUHY
cronbua?
10. Kak ocymectsinsiercst pabota ¢ popmynamu B EXEL?
11. OcoGennoctu croco0a «HaBeu U MIETKHN»?
12. Yrto Takoe BIOKEHHBbIE GyHKIIUN?
13. Kak BbLAETUTH HECKOJIBKO SYEEK, HE COCIMHEHHBIX B OJMH OJI0K?
14. Kak cienath oOpamiieHHe ST9eeK U TaOJIHIIBI B 1IETIOM?
15. Kakne cymecTByrOT BUIbI CCHUIOK?
16. IlpuBenuTe npuMep CMENIAHHOM, a0COIOTHOM CCHUIKH.
17. Kak nprcBOUTH STYEUKE WU TPYIIIIE TUEEK UMS?
18. Kak mpocTaBuTh 1J15 IeYaTH TOKyMEHTa CKBO3HBIE CTPOKU U CTOJIOIBI?
19. Kak yMeHbIINTH/ yBETUYNUTh MACIITA0 [1€4aTaeMOro J0KyMeHTa?
20. Kak nu3mMeHuTh ums pabouero nucra’?
21. CKOJBKO HOBBIN TOKYMEHT COJIEPKUT JIMCTOB NMpH OTKpbITHH Excel?
22. Kak BCTaBUTHh HOBBIM JHCT B pabouyiro KHUry Excel m KakoBO MX MaKCHUMajbHOE
KOJIMYECTBO?
23. Kakue cuMBOJIbI HE JIOMyCKalOTCA B UMEHH pabouero sncra Excel?
24. BO3MOHO JI OKPACUTh SIPJIBIYOK pabovero JIMCTa B JPYroi uBet?
MatepuanbHO-TeXHUYECKOe oOecriedeHrne cM. 1. 7

A A Al

IIpakTyeckas padora Ne 5
Tema: Co3naHue v peJaKTUPOBAHWE OCHOBHBIX 0OBEKTOB 0a3 TaHHBIX C HCTIOJIB30BAHUEM

cuctembl yrpasnenus 6azamu qanabix (CYBJ]) ACCESS.
[IpoomxuTeNbHOCT — 8 4acoB.
Cooepircanue meopemuuecko20 MUHUMYMA
. bazwl nanabix 1 CYB/I.
. CTpykTypa npocreiiieit 0a3bl TaHHBIX.
. CBoiicTBa 1oJieii 0a3bl JaHHBIX.
. TuIel TaHHBIX.
. PexxumMbl paboThI ¢ 6a3aMu TaHHBIX.
. OO0BbeKTHI 6a3bl JAaHHBIX.
. Pa3zpaboTka cxeMbl TaHHBIX.
. O6mue 3amevanus no padore ¢ CYB/] Microsoft Access.
. Ilomarosoe co3manue 6a3s! qagusix MI'TC.

a) [TocTanoBka 3a1auu.

0) [TomaroBoe BHITIOJIHEHHE 3a/TaHHS.

O 00 1IN Wn K~ W —
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B PC3YJIbTAaTC  BBITIOJHCHUSA na60paT0pH0171 pa6OTBI CTYACHT JOJOKCH UMCTb

MPEJICTaBIICHUE O TOHATUH M TEXHOJOTHH 0a3 OaHHBIX, HA HAYaJILHOM YPOBHE OCBOHTH ITPHEMBI
pabotsl ¢ 6a3amu ganHbIX Ha npumepe CYBJl ACCESS.

Jlumepamypa
OcHosnas

1.

4.

Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. Indopmatuka 1Jii TyMaHUTapUEB.
YueOHUK U MPAKTHKYM JJI akaJeMUudeckoro OakanaBpuata. / moxa pea. I.A.Kenpooii - M.:
FOpaiit. Cepust bakanaBp. Axagemuueckuit kype, 2016r. — 439c., rpudp YMO BO, ISBN
978-5-9916-5607-8 27,9 n.i. wnu HuHdopmartuka nns TryMaHUTapueB [DJIEKTPOHHBIN
pecypc]: y4eOHMK M TNpakTHKyM s akajeMuueckoro OakanaBpuara / mon pea. I'. E.
Kenpogroit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AxkaneMuyeckuii Kypc). - ABT. ykazaHsl Ha ¢. 7. - bubnuorp. B konue ri. - ISBN 978-5-
9916-5607-8, © URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

JlononnumenvHas
2.

Kysun A.B. OcHoBbl pabotsl B Microsoft Office 2013: Yue6Hoe mocobue. - 1. - Mockga;
Mocksa: U3parensctBo "®OPYM": OOO "Hayuno-m3parensckuii nearp MHDPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

Tonuywvina O.J1., Maxcumos H.B. ba3bl nanabix: Y4ueOHoe mocodwue. - 4. - MockBa; Mockaa:
N3narensctBo "OOPYM": OOO "Hayuno-uznarensckuii nentp MHOPA-M", 2019. - 400
c. - ISBN 9785000915165.

DnekmponHbvle pecypcobl

NudopmaTtnka ¥ KOMIBIOTEPHBIC TEXHOJIOTHH [JDJIEKTPOHHBIA pecypc]: 1abopaTopHbIe
paboThl: yueOHOe mocobue: Juid HanpaBieHus OakanaBpuata: 031600 "Peknama u cBs3u ¢
obmectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayd. pen. Kymnn0al;
MunoOpHayku Poccun, denep. roc. OromkeTHOEe 00pa3oBaT. y4pexkaeHHE BBICIHI. TPOd.
oOpazoBanus "Poc. roc. rymanutapusiii yH-T" (PITYVY), UH-T 3KOHOMUKH, yIIp. U TpaBa,
@ak. ynp., Kad. mogenupoBanus B skoHOMHKe U y1ip. - Mocksa : PITYVY, 2014. - 197 c. -
Pexxum nmoctyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-
7281-1835-0.

Bon Yonnec Microsoft Office 2007 nns "ygaiinukoB". — bubmmoreka kaur «Kodges.ruy -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (Zara
noctyna 21.09.12)

Tuxomupoe A.H. Camoyuntens Microsoft Office 2007. Bce nporpammsl naket- bubnnoreka
kaur  «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/{ata goctyma 18.09.12)

Konmponbuble 80npoCol

Uro Takoe 6a3a nanubix? [IpuBenuTe mpumMepsl.
UYro takoe CYB/1? [IpuBennte npuMepsl.
Kax B Tabnuiie 0a3pl JaHHBIX IPUHSATO HA3bIBATH CTPOKHU M CTOJOIIBI?
Uro Takoe CTpyKTypa 0a3bl JaHHBIX?
Kaxue Brl 3HaeTe cBoiicTBa mosneii 0a3el JaHHBIX?
Kaxwne Bbl 3HaeTe THIIBI JaHHBIX ?
KaxkoBBEI 0COOEHHOCTH THITIA JTAHHBIX «CUCTUHK)»?
Hazosute u3BectHbic Bam 00beKTHI 0a3 JaHHBIX.
Uewm Tabnunia ornuyaetcs ot 3ampoca? Yro obmiero?
. [lepeuncnure OCHOBHBIE Tambl Pa3pabOTKH MpoeKTa 0a3bl JaHHBIX.
. Kakue tumel cBsi3eit (oTHOLIEHMI) Mexay Tabauamu Bam n3BecTHbI?
. B kakoli cuTyalnuu uMeeT MeCTO CBSI3b «OJAMH-KO-MHOTUM»?
. B xako# cuTyarmm uMeeT MECTO CBSI3b «OJMH-K-01HOMY»? KakoBbl ee ocobenHocTH?
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14.
15.
16.
17.
18.

19.
20.

21.
22.

25

B kakoii cuTyanuu uMeeT MecTo CBSI3b «MHOTHE-KO-MHOTUM»? KakoBbI ee 0coOOeHHOCTH?
Kaxue tumel cszeit mogaepxkuaetr CYBJ] Microsoft Access?

Yro Takoe KiroueBoe nose?

HazoBute Tpu THIA cpencTB pazpaboTku 00bekToB B Microsoft Access.

Yro coOoif MpencTaBisAOT ONEpalOHHBIE W CIpaBOYHble TaOiMMubI? B kakom
OTHOIIICHUH OHU HAXOJSATCSI?

Yro coboii MpencTaBlsOT POJUTEIbCKHE U JAo4YepHHE TaOuuipl? B KakoM OTHOIIEHUH
OHM HaxXoAsATCs?

Yro Takoe 3arnpoc ¢ napamerpom? [Ipusenure npumep.

Urto Takoe Beruucisemoe nosie? [IpuBeaure npumep.

Kakue nBa pexxuma paboTel ¢ Tabnuuamu, 3amnpocamu, popmMaMu U oTuetamu Microsoft
Access Bpr 3Haere? Kakol u3 HHUX SBJISIETCS INPOEKTHUPOBOYHBIM, a KAaKOHM —
MOJIb30BATEIbCKUM?

MarepuanbHO-TEXHHUYECKOE 00ecTiedeHre cM. 1. 7

IIpakTH4eckas padora Ne 6

Tema: Pa3zpaboTka u IeMOHCTpaIus NMpe3eHTanuii B mporpamme Microsoft PowerPoint u3

nakera Microsoft Office 2007, 2010 u ap. ApxuBupoBaHue HHGOPMAIUH.
[IponomxuTenbHOCTH PaboTHI - 4 yaca.
Cooeporcanue meopemuuecko20 MUHUMYMA

1.

Coznanue npeseHTanuii B mporpamme Power Point 2003.
a) OxHo PowerPoint.

0) Pexumbl, ucrionb3yeMble pU CO3AaHUN MPE3EHTALINH.
B) Co3anue ciai1oB AJisd MPE3eHTAIIH.

r) BcTaBka pucyHKOB, TaOJIHIl U TUATPAMM B CJIAM]I.

n) JleMoHcTpalus npe3eHTaluu.

e) ®opmaTupoBaHue CIIaliI0B U MPE3CHTAIUH.

k) JlobaBieHre KOMMEHTapUEB B CIAMI.

3) PazgaTounsie maTepuarsl.

1) Jlpyrue BO3MOXKHOCTH CO3J]aHUsI CIAN0B IOKYMEHTA.
. Power Point 2007.

. [IporpaMMBbI-yakoOBIIMKU. APXHUBUPOBAHUE HHPOPMAITHH.
a) ApXUBHpOBaHHUE.

0) PazapxuBupoBanue.

B pesynbrare BbINOIHEHHS JaOOpPaTOpHOM pabOTHI CTYIEHT JOJDKEH YMETh CO37aBaTh

npeseHTanu B PowerPoint ¢ momoinpio m1ab10HOB oopMIIeHUS U apXUBHUPOBATh HH(POpMAITUIO
¢ nomotpko apxuaropa WinRAR.

Jlumepamypa

JlononnumenvHnas

Acmonosa M.JI. IckyccTBO Mpe3eHTallil U BeIeHUs NIEPEeroBopoB: YuebHoe nocobdue. - 3. -
Mocksa ; Mocksa : U3patensckuii Lleatp PUOP : OOO "HayuHo-u3aaTenbCKUM LEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [oBsimenue kBamudukauu. - ISBN 978-5-369-01543-

1.

3.

8.
Ky3un A.B. OcHoBbl paboTel B Microsoft Office 2013: Yue6Hoe mocobue. - 1. - MockBa;
Mocksa: U3parensctBo "®OPYM": OOO "Hayuno-m3parensckuii nearp MHDPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

DnekmpoHHble pecypcbl
HNudopmaTnka ¥ KOMIBIOTEpHBIE TEXHOJOTMH [DJIEKTPOHHBIH pecypc]: JabopaTopHbIE

paboThl: yaeOHOe TocoOue: s HampasieHus: OakanaBpuata: 031600 "Pexnama u cBsizu ¢
oOmectBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; nHayu. pen. Kynb0a];
Munob6puayku Poccun, denep. roc. O0roxeTHOE 00pa3oBar. yUpPEXKIACHHE BBICIHI. TPOQ.
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obpazoBanus "Poc. roc. rymanutapueiii yH-T" (PITYVY), UH-T 3KOHOMUKH, YIIp. W TpaBa,
®ak. ymp., Kad. MmogenupoBanus B skoHOMUKe U ynp. - Mocksa : PITYVY, 2014. - 197 c. -
Pexum noctyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

4. Mypomyesa A.B. ITpesenTanus — 3TO pocTo? URL:
http://bzzn.ru/way_lider/article/prezentaciya eto prosto ([arta myOGmaukamuu 18.07.2011)

5. Hlunynog C. I'oBopsiue xecTol (HeBepOaIbHOE OOIIEHUE C ayAUTOpHEH) [DIEeKTPOHHBIHN
pecypc] / YHUBEpCUTET PUTOPUKH OpaTOpcKoro MacrepctBa — OpaToOpcKkoe HCKYCCTBO.
Putopuka. — Onekrtpon. Jlan. — [M.: orator.biz, 2008] - Pexum npocryna:
http://www.orator.biz/?s=38&d 1d=198

Konmponvnwvie 6onpocut

Uro u3 cebs nmpeacrasisieT okHo PowerPoint?

Kakoii 1onosHUTenbHBIN IyHKT COAEPIKUTCS B CTpOoKe MeHIo PowerPoint?

B kakux pexxumax MOXKHO POCMaTpPUBAaTh claa?

N3 yero cocrout «IlaHenp HHCTPYMEHTOBY?

Kaxkune nonmomauTensabie KOMaHabl conepkuT MeHI0o « BCTABKA»?

UYro Takoe mabiaoH opopmieHus?

Kakoit pexuM mpocMoTpa cinaijoB MO3BOJIIET KOHTPOJIMPOBATh M INPOBOAMTH I1OKA3,

IIPOCMOTP, COPTUPOBKY, YAAJIEHUE, CO3JaHUE HOBBIX CJIali10B?

8. CKONBKMMH peXHUMaMH BO3MOXKHO IIOJIb30BAThCsl TPU CO3/JaHUU MPE3CHTAllMH B

nporpamme PowerPoint?

9. B mporpamme PowerPoint ckoipKko CymiecTByeT pekMMOB IMOKa3a MPe3eHTAIA?

10. 3auem HeoOxoaMMa (PYHKIMS CKPBITHIN craiin?

11. Kakue ¢pyHKIUYN BBINONHIET (PYHKLINS CTPAHULIBI 3aMETOK?

12. Kakue ectb BUIbI hOpMATUPOBAHUS CIaii10B?

13. Kakue ecTh BO3MOKHOCTH BCTAaBOK B CIIaii bl mpe3eHTaruu PowerPoint?

14. HazoBuTte oTnuuuTenbHble 0cOOeHHOCTH apxuBaTopa WinRAR.

15. Kakue cnoco6sl apxuBanuu ¢aitnos apxusatopoMm WinRAR Bl 3naeTe?

16. Kakue cnocoOsl pa3apxuBanuu ¢aiinos apxuBaropoM WinRAR Brl 3naete?

17. Kak MO>kHO 106aBUTH (paii B MpeI0KEHHBIN apXUB 0€3 TOMOTHUTEIbHBIX 3aIIPOCOB?

Nk W=

MarepuanbHO-TEXHHUUYECKOE 00eCTIeYeHHe CM. 1. 7

6.3. Meroanueckue peKOMEHIAINH 110 MTOATOTOBKE MUCHbMEHHBIX PaboT

Hayunoe cooOmienue Ha 6a3e nokiana win pedepara sBISETCS CaMOCTOATENBHONW paboToi
CTYJEHTAa ¥ MOJBOJUT UTOTH €ro TEOPETUYECKOW M MPAKTHUECKOHN MOATOTOBKM IO M3ydaeMou
mucuuiuinHe. [Ipy moaroToBke HayyHOro JoKiajga oOydaroluiics JODKEH I0Ka3aTh CBOU
CIOCOOHOCTH M BO3MOKHOCTH MO PEUICHUIO PEANbHBIX MPOOJeM, HCIONb3Ys IMOJyuYeHHBIE B
nporecce 0oOydeHus 3HaHUA. MeToAauyeckhe YyKa3aHHMs IO3BOJISIIOT OOECNEeYUTh €IUHCTBO
TpeOOBaHUH, MPEIBIBIAEMBIX K COICPIKAHUIO, KAUYECTBY M O(OPMIICHHIO MMChbMEHHBIX padoT.

ITpu BBIMONMHEHUH MUCBMEHHBIX Pa00T UCHOJB3YIOTCS BCE 3HAHUS, NTOJyUYEHHbIE CTyIeHTaMU
B XOJIE OCBOCHHS JWCUUIUIMHBI; 3aKPEIUISIOTCS HaBBIKM O(OPMIICHHS PE3ylbTaTOB y4eOHO-
HCCIIeI0BATENILCKON PabOTHI; BBISABIAIOTCS YMEHHs YETKO (OPMYIMPOBATH M apryMEHTUPOBAHO
00OCHOBBIBATH MPEIUIOKEHUS M PEKOMEHIAIINH 110 BHIOpaHHOH TeMe.

Bbimonnenne paGoThl  IpeamnosiaraeT  KOHCYJIbTALIMOHHYIO IIOMOIIb CO  CTOPOHBI
npenogasaTens. B Xozie BbIMONHEHHUS pabOThI CTYJIEHT JODKEH IOKa3aTh, B KaKOW Mepe OH
OBJIAJICJI TEOPETUUECKUMHU 3HAHUSMHU U NPAKTUYECKUMHU HAaBBIKAMH, HAYYWICA CTaBUTh HAy4HO-
HCCIIEIOBATENLCKUE MTPOOJIEMBI, JIe1aTh BBIBOABI U 0000IIATh MOTY4YEeHHBIE PE3yIbTaTHI.
IToaroToBka NMUCHbMEHHOM PabOTHI UMEET LEIIBIO:
® 3aKpEIUICHUE HABBIKOB HAYYHOI'O MCCIIEN0BAHNUS;
® OBJIAJICHUE METOAUKON HCCIIEeI0BaHUS;

e yriuyOJeHre TeOpeTHYECKNX 3HaHUN B IPUMEHEHUHU K KOHKPETHOMY HCCIIeI0BAHUIO;
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e [IPUMCHEHHE 3HAHUM IPU PEIIEHUN KOHKPETHBIX 3aJa4 yIPaBICHUYECKON AESITEIbHOCTH;

® BBIICHEHHE NOJTOTOBICHHOCTH CTYJIEHTa K CaMOCTOATEIbHOMY pEIIEeHHIO Mpodiem,
CBSI3aHHBIX C JUCUUIUIMHOM.

Obwue mpebosarus.

Jlis yCHEeIIHOTO M KaueCTBEHHOTO BBIMOJHEHHS NMHCbMEHHON Hay4yHOW paboThl CTYIEHTY
HE00X0/IUMO:

e UMETh 3HAHUS MO N3YYaeMOH JUCIUIUINHE B 00beMe porpammel PITY

® BJAJIETh METOJAMHU HAYYHOI'O UCCIEAOBAHUS;

® yYMEThb UCNOJIb30BaTh COBPEMEHHBIEC CPEICTBA BHIYMCIUTEIBHON TEXHUKH, B IEPBYIO OUEPEb
NepCOHAIbHBIE KOMIBIOTEPH! KaK B MPOIECCE BBHIMIOIHEHUS, TaK U B Ipolecce 0QOpMICHHS
paboTHI;

e CBOOOJHO OPHEHTHUPOBATHCS MPHU MOJOOPE PA3TUYHBIX MCTOYHMKOB MH(OPMAIUM U YMETb
paboTaTh co CenHuanbHON JTUTepaTypoii;

® yMeTh JIOTUYHO, I'PAaMOTHO M HAay4YHO OOOCHOBAaHHO (OPMYJIMPOBATH TEOPETHUECKUE U
IIPaKTUYECKHE PEKOMEHIAlNY, PE3YJIbTaThl aHAJIN3A;

e KkBAIUPUIMPOBAHHO OPOPMIIATH IpadpuuecKkuil MaTepuai, WUTIOCTPUPYIOUINI coaepx aHHe
paboThI.

SABnsisAch 3aKOHYEHHOM  CaMOCTOSITENIbHOW  HayYHO-HMCCIEAOBATEIIbCKON  pa3paboTKou
CTY/IeHTa, MUCbMEHHAas paboTa JOKHA OTBEYATh OCHOBHBIM TPEOOBAHUSM:

1. AKTyanbHOCTb TEMBbI HCCIIEAOBAHUS.

2. TlpenMeTHOCTb, KOHKPETHOCTb M OOOCHOBAaHHOCTH BBIBOJOB O COCTOSHHHM DPa3pabOTKU
MIOCTABJIEHHOW MTPOOJIEMBI.

3. CooTBeTCTBHE YpOBHS pPa3padOTKU TEMbl COBPEMEHHOMY YpPOBHIO HAay4YHBIX pa3paloToK,
METOANYECKUX TIOJIOKEHUM W PEKOMEHJALMMI, OTPAaXEHHbIX B COOTBETCTBYIOLIEH
JUTEpaType.

Tembl mNHUCBMEHHBIX pabOT QopmynaupyroTcss Ha ocHoBe IlpumepHoil TeMaTuku,
NpeJCTaBICHHOM B pa3zene 5.3. Hacrosueil Paboueit mporpaMmel.

[Ipennaraemass oOyuarolmuMmcsi TeMaTUKa paldOT SIBISETCS MPUMEPHONM M HE MCKIIIOYaeT
BO3MOKHOCTH BBITMIOJIHEHUSI paboThI MO MpobiieMaM, NpeIOKEHHBIM cTyneHToM. [Ipu sTom
TeMa JI0JDKHA OBITh corylacoBaHa ¢ mnpernojasareneM. [Ipu BbiOope Tembl HEOOXOAMMO
YUUTHIBaTh, B KaKOH Mepe pa3pabaTbIiBaeéMble BOIPOCHI OOECIEUEHBbl MCXOAHBIMU JaHHBIMHU,
JUTEPaTypHBIMU UCTOYHUKAMHU, COOTBETCTBYIOT MHIMBUIYaIbHBIM CIIOCOOHOCTSIM M MHTEpecaM
o0yuJaromerocs.

Tpebosanus k cooepaicanuro u cmpyKmype mekcma

IIpennaraemass mpumepHas TeMaTHKa OXBaThIBaeT INIHMPOKHM Kpyr BompocoB. Iloaromy
CTPYKTypa KaxJ0H paboThl NOJKHA YTOUHATHCA CTYJEHTOM C IpEernojaBaTesieM, UCXOJIs U3
HaY4YHBIX HMHTEPECOB CTYJIEHTa, CTENeHM NpPOpabOTaHHOCTU JAHHOM TEMBbl B JUTEpaType,
Hanu4yusl ”HGOpMaIUu U T.I1.

Kaxnas nucbMeHHast HayyHast paboTa J0JKHA UMETh:

- TUTYJIbHBIN JIUCT;

- OIJIABJICHUE;

- BBEJCHHE;

- IJ1aBbl /WM naparpagsl;

- 3aKJIOYECHUE;

- CIMCOK HCIIOJIb30BAHHBIX MCTOYHHUKOB W JIUTEPATYPHI.
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Ipunoxenus

Ipunoxenne 1. AHHOTAUSI AUCHHUILJIMHBI

HuctumnimHa — «MHpopManlMOHHbIE  TEXHOJIOIMM W 0a3bl  JAHHBIX B TPUKIAJIHBIX
KOMMYHHKAIUSAX» peaau3yercss Ha (akyJapTeTe pekjambl U CBA3€M € 0OIIEeCTBEHHOCTHIO
Kadeapoil MoJIeNnpOBaHUs B SKOHOMHUKE U yrpaBieHuH (akyibrera ynpasienus O VII.

Heap mucuMniuHbl — (GOPMUPOBAHHE y CTYJEHTOB OCHOB HH(GOPMAIMOHHON KYyJIbTYpBHI,
MOJATrOTOBKA K 3()()eKTUBHOMY HCIOJIb30BAHUIO COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHHA B
npoeccuoHaNbHOM e TeIbHOCTH.

33}13‘11/[ AUCHUIIJIMHBI:

— U3Y4YUTb OCOOCHHOCTH COBPEMEHHOTO 3Tana HHPOpMaTH3aLUK 00IIECTBa;

— U3YYUTh TEXHUYECKYIO 0a3y MHPOPMAIIMOHHBIX TEXHOJIOTHIA;

— TpuoOpecTH NpPOYHbIE HABBIKM pabOThl Ha MEPCOHAIBHOM KOMIBIOTEpE C
HCIIOJIb30BAHUEM COBPEMEHHBIX IIPOTPAMMHBIX IPOIAYKTOB.

JlucuuniauHa HarpaBieHa Ha GOpMUPOBAHNE KOMIIETCHIIHIA:

e VK-1 CnocobeH oCyIIeCTBIATh MOMCK, KPUTHUECKUI aHAIM3 U CHHTE3 HH(pOpMAaIMH,
MPUMEHATHh CUCTEMHBIN TTOJIXO/T JJIS1 PEIICHHUS TIOCTABICHHBIX 3a1a4

e OIIK-6 - cnocobeH HCMONb30BaTh B MPO(ecCHOHANBHON AESITENbHOCTH COBPEMEHHBIE
TEXHUYECKUE CPEACTBA U MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH

B PE3YJIbTATC OCBOCHHA NUCIUIIIINHBI 06yqa}om1/n71051 JOJDDKCH:

3HATH:
— pONb W 3HAYCHUS WHPOpPMANUKU W WH(POPMAIMOHHBIX TEXHOJIOTHH B COBPEMEHHOM
MH(POPMALIMOHHOM MIPOCTPAHCTBE;
— OCHOBHBIC TEXHHUYECKHE M MPOTPaMMHBIC CpeACTBa MH(POPMAIIMOHHBIX TEXHOJIOTUH B
podecCUOHATIBHOM J1eATeIbHOCTH;
— COBpPEMEHHbIE pocCHUiiCKHe U 3apyOexHbIe 0a3bl JaHHBIX;
— 0CcOOeHHOCTH cOOpa, XpaHEHUS U aHaJM3a JaHHBIX.
yMeThb:
— pabotare ¢ uHpopManuel B rI00aTbHBIX KOMIBIOTEPHBIX CETAX, 0a3aMH JaHHBIX U
KOPITOPATHBHBIX HHPOPMAIIMOHHBIX CHCTEMAX;
— MHCIOJBb30BaThb B CBOEH JEATENbHOCTH HOPMATHBHBIE IIPABOBbIE JOKYMEHTHI 110
nH(POPMAITMOHHON 0€30MaCHOCTH;
— TIPUMEHSATH MOJyYCHHBIC 3HAHHUS B IPAKTUICCKOH NIEATSITHHOCTH.
BJIa/1eTh:
— KYJBTYpOH MBIIIICHHUS, CIIOCOOHOCTBIO K BOCIPHUATHIO, OOOOIICHHIO M aHAIU3Y
nHpopmanuu;
— TIIpouecchl W METOJbl IOHMCKa, cOopa, XpaHeHUs, oOpabOTKM M PpacHpOCTpPaHEHUS
nH(pOopMaLnu;

— METOJaMU U MPOrPaMMHBIMH CpeIcTBaMU 0OpabOTKM [1enoBOil MHGpOpMauu MpH
OTIpe/IeIIEHHOM YPOBHE HH(POPMAITMOHHOW O€30MacHOCTH.

[To mucrumniuuHe NpeaycMOTpeHa MPOMEKyTO4yHas arrecTanus B (opme 3k3ameHa. OOmras
TPYIOEMKOCTb OCBOEHUS TUCIUTIIMHBI COCTABISET 3 3aUETHBIC €IUHUIIBI.
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